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Disability Service: Statement of Service
This statement is available in alternative formats when requested and online at www.bolton.ac.uk/disability. 
Vision: 
· To be aware of the differing needs of disabled students and give appropriate reasonable adjustments, support and guidance

· To maintain and update our information for disabled students 

· To continue to develop and improve the marketing of our service

· To constantly improve our service by evaluation and customer feedback

· To integrate appropriate services in to the curriculum

What we offer:
The Disability Service offers
· A confidential service to all disabled students

· Accessible accommodation

· Accessible car parking where needed

· Communication of individual requirements of students to their tutors (with express permission of the student)
· Individual exam arrangements

· Library book loan extensions 

· Help with retrieving and collecting books

· Coloured overlays

· Enabling technology within the library

· Networked assistive technology

· Hearing loops

Advice on government funding: 

In addition to support the university can offer, there is government funding available to pay for further support for full time, part time, undergraduate or postgraduate disabled students (UK) through the Disabled Students Allowance (DSA).
Funding is also sought if international students require individual support.

Who we are:

Fiona Valentine
Disability Service Manager
Mark Ayling

Mental Health Advisor

Michelle James
Disability Advisor 
Liz McGovern
Disability Advisor (Monday-Wednesdays)

Sarah Kenworthy
Disability Advisor (Weekdays excluding Tuesdays)
Jo Morgan

Administrative Assistant
Location:

We are located within the Student Centre, Chancellor’s Mall and the service is available from 8.45am to 5pm Monday to Friday.  

How to Contact Us:
Tel:  

01204 903478 
Email:
 
disabilityinfo@bolton.ac.uk 

SMS Text: 
07799 657 035

Disability Advisors are available at specific appointment times, bookable in advance, or via Drop In sessions run throughout the week.

Expectations and Entitlements: 
You are entitled to expect that the Disability Service will be staffed by competent and fully trained staff who will help you in a courteous and professional manner and that the service will enhance the overall quality of your student experience by:-

· Providing up-to-date information and that the advice and guidance offered is accurate and consistent

· Responding to correspondence within reasonable timescales

· Responding to telephone calls/voicemail messages by the end of two working days

· Signposting you to other relevant services, both internal and external.
· Ensuring confidentiality except in serious and exceptional circumstances. 

The service is entitled to expect that you will

· Treat with respect the staff with whom you come in to contact and the materials made available for you and others to use

· Honour commitments by attending appropriate appointments and adhering to deadlines which have been set

· Observe codes of practice appropriate to the services provided

· Provide evidence, as appropriate, when requested
· Apply for funding, if eligible

· Engage with the service
Compliments, Comments and Complaints
Your opinions about the services provided will be sought on a regular basis as part of our quality review, to ensure we meet your needs.  If you like what you see, please say so!  If you don’t, or if you think there are improvements which can be made, Student Services would like to hear from you.  This can be done via a suggestions box in Student Services.  Both informal and formal feedback is welcomed.  By discussing your concerns issues can often be resolved, however, for those which can’t, the University does have a formal complaints procedure.  Complaints about the services should be submitted via a complaint form, available from Student Services.

Equal opportunities
The Disability Service is committed to valuing diversity by promoting equality of access and treatment of all its customers, regardless of race, religion, gender, disability, marital status, social class, age or sexual preference and any other protected characteristic (Equality Duty 2010).  Forms of unlawful direct or indirect discrimination, unequal treatment, or unethical behaviour will not be accepted. 
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