
RAK to send list of 

accepted applicants to 

SDM (copy to ICLU 

office) 1 week prior to 

enrolment.  Name, 

course DoB reqd

SDM to set up on-line 

enrolment facilities for 

students.  Student 

status is POC

SDM send back 

list of students 

with student 

numbers.  Copy to 

ICLU.

Student arrives for 

enrolment 

Does student have 

appropriate ID & Original 

Qualifications?

Student enrols on-line 

at RAK office.  Student 

status becomes C on 

SCE and CM on SPR

Yes

Enrolment 

Cancelled

No

UoB (SDM, copy 

to ICL Office) 

Informed by RAK 

personnel

Student informed
Prescribed course/

no module choice

School Administrator runs 

report to pick up all CM RAK 

students and adds modules 

to student ‘Module Taking’ 

record for all prescribed/no 

choice courses

RAK send list to UoB (School 

Administrator) of modules 

student are taking for non-

prescribed courses/courses 

with module choices

School Administrator 

adds modules to 

student ‘Module Taking’ 

record

Students are able to 

access timetable on-

line.  Tutor can set up 

students on WebCT

Yes
No
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