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Job Shop Admin Registration Form 
Personal details: Please complete details below
	First names:
	Family name:
	Gender: M / F 

	Are you an International Student?  Y / N
	Nationality: 

	Term-time address:

	                                                                                Post code:

	Landline telephone number:
	Mobile telephone number:

	Email: Please print clearly:

	Student No: 
	National Insurance No:


	What course are you studying?

	Year of study
	
	Postgrad/Undergrad
	Completion Year


What times of the week are you able to work during term-time?
	Mon
	Tues
	Wed
	Thurs
	Friday

	
	
	
	
	


	Languages - Are you fluent in any languages?  (oral and written)

	

	Please list admin skills including typing (speed, audio), software programmes used (and level of competency), minute taking,  shorthand.

	

	Employment   - Please give details of present and  past employment

	Dates
	Company & location
	job title, duties, responsibilities

	
	
	


If you have a CV please attach it to this form            
	Additional information – voluntary work, placements, personal experience etc

	

	Medical conditions - Do you have any medical conditions, which could affect the work you undertake or safety at work?

	

	Convictions - Have you any criminal convictions?

	


Declaration

· I confirm that to the best of my knowledge and belief, the information on this registration form is correct.  

	Signature:
	Date:


	for office use only

	Date received :
	Entry onto database:
	CV held:

	Interviews and Admin tests:

	


Please note: You must be a current student of the University of Bolton to register with us.   








