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What do you do when you have received a letter from your funding body stating that they will fund the recommendations made in your assessment of needs report?


Equipment:
You will need to ring the supplier (details can be found in the back of your assessment report) and order the equipment.  They may ask you to provide them with a photocopy of the approval letter from the funding body.  They will then invoice the funding body directly.

Tech Training:
Is a company named in the back of your report?  If so, when you have received your equipment, contact them to arrange a date for training, if not contact your Disability Adviser. 

Specialist Tuition: 
You will need to get a list of tutors from your Disability Adviser.

Support Worker:  
Clear Links will arrange this. You can contact Clear Links on 0845 833 9971, email info@clear-links.co.uk. They will arrange a support worker for you and invoice your LA directly. 

Please note that support workers will only be funded during term time – NOT in the holidays -unless permission for additional funding has been requested and approved by the funding body in advance.

BSL Interpreter: 
Your Disability Adviser will arrange this.  You will need to provide a copy of your timetable.

General

Allowance:
You will need to keep receipts for items that you purchase with you general allowance ie printing paper, ink cartridges, photocopying.   Make a photocopy of these and then send them the funding body to claim your refund.  If you have been granted funding towards travel it is advisable to check with the funding body the procedure for this.

For more information please contact the Disability Service directly on        Tel: 01204 903478, email disabilityinfo@bolton.ac.uk  or call and make an appointment to see a Disability Adviser on Tel: 01204 903478 or 01204 903733.
The Disability Service:


How to Access Support





Contact the


 Disability Service





 Do you have Evidence? Dr’s letter or an Educational Psychologist’s report.





Contact your funding body and ask for a Disabled Students’ Allowance (DSA) application form.  Complete this form and return to funding body with a copy or your evidence.








Give Disability Adviser copy of evidence and they will contact your School with relevant info (with consent).                                 











Get Dr’s note or see Disability Adviser for Dyslexia referral





When you have received a letter from your funding body regarding an assessment of needs, contact the Disability Service straight away.








The Disability Service will email you a Pre-Assessment form on behalf of Broadbent & Co: Complete and return to the Disability Service.








B&Co will contact you with a date for your assessment that will take place at the University of Bolton, usually on a Friday.





The appointment will last around two hours and you will discuss with the assessor the impact your disability has on your ability to study.  








B&Co will write up the report and send a draft copy to you. They will then send a copy the funding body and the Disability Adviser.





Disability Adviser (with your consent) will update your course leader with relevant info if required.





When you receive letter from funding body, contact your Disability Adviser as soon as possible.








END OF APPLICATION PROCESS -  





What next? 


Turn over page














What do I do now?











Declare a disability and receive a Disability Pack
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No
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