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Job Hunting on the Internet
Web addresses are appearing everywhere: adverts, television programmes, even boxes of cereal.  The phenomenal growth of the World Wide Web is beginning to affect almost every aspect of life.  In job hunting information is a vital tool.  The Internet is a remarkable source of information.  Much of it is trivial, uninteresting, inaccurate or useless, and much of it is available from other sources.  However, there is a wealth of useful information out there, which would be hard to get hold of elsewhere.  This is especially true if you are looking for work or study outside the UK.  Having said all this, using the Internet should form only part of your job-hunting strategy.  This is not a general guide to the Internet.  It assumes that you are reasonably familiar with the Internet, and especially in the use of Web browsers and e-mail.  It doesn't set out to explain the terms or tell you how to get on line.  If you need this information there are a large number of books available.

What's Out There?

Information about careers

In order to target yourself effectively in job hunting you need to know as much as you can about the job you are going for.  You may also be able to find out more about your chosen career by looking at information provided by professional bodies, who are increasingly putting information on the Web.  Some of these sites are more informative than others.
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· GTI: www.doctorjob.com
· Inside Careers: www.insidecareers.co.uk



Information about employers

More and more companies are putting information on the Web.  The type and depth of information varies from company to company but usually includes details of their service areas, their annual report, company background information, press releases and contact details.  This can help you in your essential research when applying for jobs.  Many employers even have recruitment information on-line.  This section is sometimes hidden in the 'About us' or 'Corporate' sections.  It can range from a straight copy of their recruitment brochure to a fully interactive site, which allows you to apply to vacancies on line.

There are a variety of specialist business and trade directories and regional employer directories, which are a good source of information for small and medium-sized companies.  They often only provide contact details, but this can be useful for speculative applications.

You may also be able to find company Web sites using search engines or by guessing the address as something like www.companynamed.co.uk or wwww.companyname.com.
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Other useful sources of information on companies are the business news/information providers, where you may be able to find topical snippets of news from the business press.

	· PRIVATE 
UK Business Park:

      www.ukbusinesspark.co.uk/

· Financial Times:

      www.financial times.com
· UK Company News:


www.companynews.co.uk/


Vacancies

There are a whole host of places to look for vacancies on the Web.  However, as with print media, some areas don’t tend to advertise vacancies and you will need to do some creative job hunting.

Many of the sites giving information about particular careers will also list vacancies in that area of work.  Some university careers service sites have vacancy listings; these may be restricted to students of that university.

	Some Suggested Sites

· GVP (Graduate Vacancy Partnership) - www.gvp.org.uk 

      [This is a joint site for the NW higher education establishments to                           advertise vacancies: a  student code is needed to register which is “bolton”]

· Prospects: www.prospects.ac.uk


	www.lgjobs.com

www.getalife.org.uk

www.jobs.ac.uk

www.gradireland.com

www.graduatetrainingschemes.com

www.jobsincharities.co.uk

www.ktponline.org.uk

www.jimfinder.com 

(Engineering & Manufacturing jobs)

www.blackandasiangrad.ac.uk
	www.countryside-jobs.com
www.worktrain.gov.uk

www.workthing.com

www.fish4jobs.co.uk
www.totaljobs.com
www.monster.co.uk       

www.jobsite.co.uk            

www.jobworld.co.uk 

www.topjobs.co.uk


Many employers who do not have formal recruitment programmes post vacancies on their web sites.  Finding vacancies for these companies can be a hit and miss affair and it is probably better to make a direct enquiry to the organisation.

National and regional newspapers and specialist or trade magazines and journals with Web sites will often post their classified vacancies.






On-line recruitment agencies and CV banks

There are a large number of recruitment agencies on the Web.  Some of these agencies who have added a Web service to their conventional activities, others are available only on the Web.
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The majority of these agencies specialise in IT recruitment.  Many others are seeking people with very specific skills or experience.  A few of the big agencies offer graduate positions (although that often means sales jobs).  A small number deal specifically with graduates and usually hold information on major graduate recruiters (but you will probably find more choice in the Prospects Directory or the GET Directory).

Some of the agencies will have an on-line database of vacancies so that you can browse for a suitable position and then apply by filling in an on-line form.  They may allow you to specify the type of job you are looking for and then e-mail you if such a position comes in.  They may get you to deposit your details, then charge employers to trawl the database for suitable candidates, notifying you if you have been selected.


Some questions to ask if you are using on-line recruitment agencies:

· Is it confidential?  Who will be able to see your details?  Can you screen out certain employers?

· Who pays?  Reputable agencies charge the employers not the candidates.  Don’t go for a service where they ask you to pay.

· Is the agency appropriate for the type of work you want and the level of skills/experience you are offering?  Do the employers you want ever use recruitment agencies?


Applying on line

Filling in forms on screen
As mentioned previously, some employers and recruitment agencies allow you to apply for jobs by completing an on-screen form.  You should make as much effort with these as with paper application forms.  It may be best to print off the form so that you can go away and think about it.  Employers and agencies may use standard searches to find candidates.  These often rely on finding specific key words in the descriptions of your various activities.  Think carefully about the language you use.  Try to make use of positive, active words that are appropriate to the type of work for which you are applying.  Perfect your online applications by using www.selectsimulator.com.
Sending your CV by e-mail

Recruiters differ in their willingness to receive applications by e-mail.  Some are very keen and would be impressed by your grasp of the computer age.  Others prefer paper and may never read their e-mail from one month to the next.  It is always worth checking with the employer beforehand (by telephone!).

A major factor in the effectiveness of paper CVs is good visual presentation.  This is often lost when you send your CV as a plain text document.  You could send your CV as a formatted document in an attachment to your e-mail message.  However, you then run the risk of their e-mail system not being able to handle your attachment, or of them not having the means or ability to view your formatted document.  For the present it is probably best to have a well-structured, well-thought-out, plain text version of your CV ready, just in case.

Cont’d

Putting your CV on your own home page

This is rather like putting a poster in a filing cabinet in a cupboard in the basement and hoping that someone will happen to pass by and notice it.  This method may be useful for those who are hoping to get into the area of Web page design and can demonstrate their skills.  They will still need to bring their handiwork to the notice of the relevant people (maybe by putting the address on their paper CV).  One word of warning, do take care with the contents of the rest of your site.  Links to dodgy sites and libellous comments may not impress.

Finding information on the Web

If you need to find information on a particular area there are a large number of classified directories and searching facilities on the Web.  Take time to try them out and learn how to use them effectively.

If you find a relevant site, see if they have a 'Links' section.  This may lead you to other sites of interest.

	· www.google.co.uk

· www.yahoo.co.uk
· UK Internet Yellow Pages

www.yell.com
· Dogpile (multi-search engine):

www.dogpile.co.uk
· Highway 61 (multi-search engine):

www.highway61.com

	Other useful sites
· SKILL - National Bureau for Students with Disabilities offers support and information for students with disabilities has links to various employment opportunities

      www.skill.org.uk


Further help & advice from: The Careers Service
( 01204 903080, Student Services, Chancellors Mall
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AJR Newslink (links to on-line newspapers around the world)


� HYPERLINK http://www.newslink.org/news.html ��www.newslink.org�





 




















AJR Newslink (Links to on-line newspapers around the world)


� HYPERLINK http://www.newslink.org/news.html ��http://www.newslink.org/news.html�





Graduate Vacancy Partnership


� HYPERLINK http://careers.mmu.ac.uk/gradvac ��http://careers.mmu.ac.uk/gradvac�  [User name = vacancy – Password = partnership]








Job Search UK (employment agency)


       � HYPERLINK http://www.jobsearch.co.uk ��http://www.jobsearch.co.uk� 








REC (Recruitment and Employment Confederation) - to get a list of consultancies  � HYPERLINK http://www.rec.uk.com/ ��http://www.rec.uk.com/�


Jobseekers specifically looking for work through agencies


 � HYPERLINK http://www.jobseekers-uk.com ��http://www.jobseekers-uk.com�
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