[image: image1.wmf]
Finding out about work experience opportunities
The Careers Service or the Job Shop cannot go out and find an opportunity for you because we do not have a work experience co-ordinator within our staff however we will do all we can to provide you with information and advice to help you in your search.

We have information on work experience opportunities, placements and vacation work. Any details of actual opportunities are placed in one of three files that are located on the desks in the PC workstation area.

Look for the files labelled:
· North West Work Experience placements/projects - these opportunities may also be advertised on the Job Shop web pages)
· Work Experience/Placements

· Vacation work
Students are encouraged to call into the Careers Service to check these on a regular basis and to follow up any suitable leads.

At the beginning of each academic year we receive a supply of free magazines the content of which is devoted to work experience/placements.
· Target Work Experience

· Prospects Work Experience

· Real world – Get inside the real world of work
Call in to collect your own personal copy but please remember when they are gone they are gone! Reference copies will however still be available.

Reference only:

· Into work experience – positive experiences of disabled people - Published by Skill National Bureau for Students with Disabilities

Volunteering
This is a very useful way of gaining relevant experience and for some sectors is the usual way of addressing lack of experience. Some students may want to gain or use their existing volunteering experience as evidence for work based learning modules. Check information on www.bolton.ac.uk/volunteering
Useful websites

·  www.shellstep.org.uk  Gives information on the Shell STEP Programme. It is a paid work experience programme which usually takes place over an eight week period in the summer, however there are some projects available on a part time basis throughout the academic year. STEP is open to second or penultimate year students only, and as its intention is to give a taste of the working world then you are unlikely to have had extensive work experience. Applications can be made on-line. Although applications are accepted all year round the bulk of the summer opportunities are dealt with from March onwards.

· www.work-experience.org.  National Council for work experience.  This site is useful, however it usually features placements with large companies.

· www.do-it.org.uk  Volunteering opportunities searchable database using your postcode.
Further help & advice from: The Careers Service,

( 01204 903080, Student Services, Chancellors Mall 
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