University

of Bolton

ESTATES
Maintenance/Repair Request

Contact Name:

Department/Unit:

Ext No:

Email:

Date

Repair Details

Room/Floor

Site

Brief Description of Work Required

For Non Repair work Only (ie requests for shelving, noticeboards, extra sockets etc)

Please indicate the Expenditure Code
you wish the work to be charged to:

Budget Holders Signature

Tick if you require an Tick if you have reported this request
acknowledgement of your request previously

ESTATES Use Only

Repair ID Date Received




