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ANNEX L

ANNEX L

	PROPOSAL FORM FOR MINOR MODIFICATIONS TO EXISTING PROGRAMMES AND MAJOR MODIFICATIONS TO EXISTING MODULES
(Revised January 2011)
This form and any necessary supporting documentation should be processed and authorised through the stipulated approval processes at Programme and School Levels, prior to a copy of all necessary papers being sent to the Principal Quality Assurance Officer, Quality Assurance and Enhancement Unit, for administration purposes.  Proposers should consult Section 4 and Annex B of the Validation Handbook for information about requirements.  Further guidance may be sought from the Head of Quality Assurance and Enhancement Unit.
School/Centre   

Award and Programme Title     

Date change(s) to take effect   



	PART 1 – SUMMARY OF CHANGE(S) REQUESTED



	1.1 CHANGE TO PROGRAMME



	1.1.1 What total amount of credit is affected by the change(s) being proposed?



 credits




	1.1.2
If the change(s) relate(s) to the whole of the programme rather than to individual component modules, then state below the nature and scope of the change(s). Note that all changes must be consistent with University or any other awarding body regulations.


	



	For each module below mark the appropriate box(es) to indicate the proposed change(s)
Module Code and Title

B1

B2

B3

B4

B5

B6

B7

B8

B9

C1

C2

C3

C4

C5

C6

E

Key to categories of change:

B1. New core or optional module (including change of title*)
B2. Distance delivery of new or existing module

B3. Adding or withdrawing co-crediting of existing module

B4. Credit rating of existing module*
B5. Pre-requisite rule for existing module

B6. Level of existing module

B7. Core/optional status of existing module

B8. Deletion of existing module

B9.  Type C changes above one-third threshold
C1. Aims of existing module

C2. Learning outcomes of existing module

C3. Assessment criteria for existing module

C4. Assessment methods for existing module

C5. Assessment weightings for existing module

C6. Learning and teaching methods  and/or  time  allocations in existing modules

E. Other change to module not included above (please specify below)

*Note that a change of module title and/or credit rating technically necessitates the creation of a new module with a different code because the original module must remain on SITS so that it will be available for reports and transcripts in the future. To obtain a new module code please contact Amy Blyth in Student Data Management.
PART 2 – DETAIL OF PROPOSAL

2.1
RATIONALE FOR MODIFICATION(S)

Provide a precise rationale for the proposed changes, either on a ‘module by module’ or ‘category of change’ basis, whichever is most effective.



	

	

	PART 3 – CONSULTATION



	Changes have been agreed by the following as appropriate to the nature of the change(s) (See Annex B of Validation Handbook)

(a) Host course committee for programme or module(s) subject to change:-

Signature of Chair  



                                                 Date  





(b) Course committee(s) for all other programme(s) affected by the change(s) through their current or proposed adoption of any module(s) encompassed by this proposal (this includes approval by the Academic Director, RAK, where relevant):-

(i) Programme title  
                                                       





           
          Signature of Academic Director, RAK  

                                              Date  

 
(ii) Programme title  


                                                         






Signature of Chair  

                                                       
           Date  


  
(iii) Programme title  

                                                         







Signature of Chair  

                                                       
   Date  


  
(iv) Programme title  

                                                          







Signature of Chair  

                                                        
   Date  


  
(v)
Programme title  
                                                          









Signature of Chair  

                                                         
   Date  


  
(c)
External Examiner(s)/Moderator(s) (where applicable):-  YES      NO       N/A


(Attach completed Annex M from each relevant examiner responsible for the programme or for the affected module(s), where applicable)

(d) Collaborative partner(s) (where applicable):-

The proposed modifications have been discussed with any partner(s) supporting the delivery of the programme and they are able to accommodate the change(s) satisfactorily.

Signature of University link tutor/partnerships manager or equivalent



                                                          


  Date  






(e)
Head of Library or their representative (where the change(s) have any implications for provision of library or central IT resources - see Part 4).


Signature 

                                                           

  Date  








	PART 4 – RESOURCES



	If there are any staffing/physical/learning resource issues resulting from the change(s), then state the nature of these here and how they are to be resolved.



	PART 5 – EXTERNAL BODY INVOLVEMENT




	Following University approval of these changes, if there is any external validating, awarding or professional body which needs to approve them, then name the body or bodies here:

PROGRAMME SPECIFICATION DOCUMENT (please submit electronic copy)
Note that a revised Programme Specification Document will usually be necessary, along with any affected curriculum outcomes, skills and assessment maps.  New, current and revised module specifications must always be provided as appropriate. You must highlight on old and new programme specs/maps what is new and/or what has changed,
SUPPORTING DOCUMENTATION

You should provide other supporting documentation, as specified in Annex B to the Validation Handbook for each type of change.  Requirements which are common to most changes include (a) the current module specification, if applicable; (b) external examiner/moderator comment on the proposed modification(s), where applicable; (c) any available minutes of discussion and approval at Programme and School level(s), as appropriate to the nature of the change(s) requested.  Additional requirements relate to distance learning delivery of new or existing module(s). You must highlight on old and new module specs what is new and/or what has changed.

	PART 6 – APPROVAL

	(See Annex B of Validation Handbook for required authorising signatures for different types of modification)

Changes proposed by:  

                                        

   (name)  
                          
  (date)

Proposal approved by:

Chair of School Quality Committee or nominee


                                                                 


  (signature)  



  (date)



	Following approval at School level please ensure that a copy of the proposal and all supporting documentation is sent to the Principal Quality Assurance Officer, Quality Assurance and Enhancement Unit.
An electronic copy of any revised programme specification(s) should be sent to the Quality Assurance Administrator (Taught Programmes and Collaborative Provision), Quality Assurance and Enhancement Unit, for publication on the University’s web site.

Following receipt of the above, modules will be published on the University’s module database and updated on SITS.



	PART 7– ADMINISTRATION



	Changes recorded in Quality Assurance and Enhancement Unit and submitted to Student Data Management by:





                                                          
  (name) 


  (date)

Module specification(s) published on module database by:



                                                         


  (name) 


  (date)

Revised Programme Specification Document published on University website by:


                                                          



  (name) 


  (date)
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