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ACADEMIC DEVELOPMENTS:  PLANNING AND APPROVALS PROCESS


Form ADA3

(Revised August 2008)

Programme Record Details

(Please refer to the Procedures and Notes for Guidance when completing this form)

This form is to be completed in draft form for inclusion in the documentation for validation events and other forms of academic approval where applicable and a final version is to be submitted to the Principal Quality Assurance Officer, Quality Assurance and Enhancement Unit, not later than one month following academic approval.  Subsequent changes to any of the information included (eg. as a result of approval of additional modes of study, methods of delivery, or alternative award titles, etc) must be notified on a revised ADA3 form.  When using this form for multiple CPD awards it is not necessary to repeat award/module titles throughout; either present the information in a separate list and enter ‘see attached list’ and/or use statements such as ‘all FT and PT’, ‘all 14 weeks’, ‘all 20 credits at HE5; note exceptions as applicable.
	i.
Programme Title (eg. Psychology)
ii.
Qualification Aim (eg. Foundation Degree, HND, Honours Degree,  Undergraduate or Postgraduate  Credit, CPD Diploma, Postgraduate Degree, etc)

iii.
Full Title(s) of Award(s) to which the programme leads (including any interim awards)


eg. BSc(Hons) Psychology, Dip HE Psychology, Cert HE Psychological Studies
iv.
Mode(s) of Study

v.
Validating Body

vi.
Level(s) of Study of the final qualification aim (eg. HE4, HE5, HE6, HE7)
vii.
(a)
Nature of collaborating organisation (mark with an ‘X’)



1.
None



2.
Large private company



3.
SME



4.
Overseas educational provider



5.
Other UK educational provider – private



6.
Other UK educational provider – public sector



7.
NHS

                        8.        Other public sector organisation

                        9.        Charity

                        10.      Other

                        11.      Multiple collaborators of different types
vii
(b)
Is this a ‘closed course’, i.e. a course that is not open to any suitably qualified candidate, e.g. one that is only available to employees of a particular organisation or otherwise restricted to a certain group of people?



YES/NO

vii.
(c)
Give name(s) of any Partner organisation(s) and  proportion of programme to be delivered on- and/or off-campus, and by whom, in each of the years of the programme 

Premises
Delivery by
Year of Programme
1

2

3

4

5

6

Partner
Partner Staff
University Staff
University
Partner Staff
University Staff
viii.
Approval Period (eg. 'until next Internal Subject Review' for HE programmes or 1/9/2000 - 31/8/2005 for FE and other programmes)

ix.
Length of Programme of Study in years/months/weeks (all modes and stages)

x.
Method(s) of Programme Delivery

xi.(a)
JACS Principal Subject Code and Title (see www.hesa.ac.uk/jacs/JACS_PS.htm)

xi.(b)
Main Academic Subject(s) Content

xii.
Length and Purpose of any special period/part of the programme (eg. Work Experience and when this occurs)

xiii.
Total Class Contact Hours per week (all modes and stages)

xiv.
Guided Learning Hours (for FE courses)

xv.
Total notional learning time per week (all modes and stages)

xvi.
Weeks per academic year/period (all modes and stages)

xvii.
(a)
Semester or Term based (or other) and Proposed Calendar

xvii.
(b)
Intended start date for programme
xviii.
Number of credits and levels required to achieve the final award and any interim awards

xix.
Proposed course tuition and/or other fees and who will be responsible for collecting them (University, Partner, School/Centre) (all modes and student status types)

xx.
Funding Body (eg. HEFCE, LSC, WDC, NHS, etc) and who will be responsible for claiming funding and counting the student numbers (University or Partner)

xxi.
Modular Scheme (UGS or PGS)

xxii.
Any Special Arrangements

xxiii.
Date of Final Validation/Review Event

xxiv.
Academic Leader name   



Signature   

Date  

xxv.
Host School, Centre, Faculty or Department

xxvi.
Signature of Director/Head or nominee (required for CPD awards) 


________________________________   Date  ______________________

For use by Quality Assurance and Enhancement Unit
Date received  

Date recorded  

Date sent to Student Data Management  
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