Briefing Paper for Internal Subject Review 
This guidance note should be read in conjunction with the Guidelines for Internal Subject / Programme Review available via the QAE Unit intranet.

1
In view of the on-going Academic Review process, the requirement to write Self Evaluation Document (SEDs) in preparation for Internal Subject Reviews (ISRs) to be conducted during the current academic year will be replaced by the requirement for the production of a Briefing Paper (BP). 
2
The other documentary requirements remain the same as indicated in the Guidelines for Internal Subject / Programme Review (see Section 5 and Annex 3) and agreed at the relevant planning meeting. Apart from the BP, Panels will not normally expect documents to be prepared especially for the review. 
3
Within the BP, teams should direct the Panel to the documentary evidence available to allow members to verify statements made in the BP and to come to appropriate judgements on standards and quality of the provision.
4
Ideally the BP should comprise no more than four sides of A4 and should identify and evaluate the impact of significant events in the programme(s) since the last review or original validation (whichever is most recent) such as:

 

significant changes to programme(s) structure and content;

examples of good practice;

issues arising, how these were responded to, the success or otherwise of the responses.
It is not necessary or desirable to re-iterate in the BP factual informal and/or evidence provided in the supporting documentation or elsewhere. Make extensive use of referencing to refer the Panel to evidence in the supporting documentation and/or the University website.
5
The BP should be structured under the following headings:

Aims of the provision

refer to the Programme Specification(s) for a statement of the aims and  comment on the appropriateness of those aims to the School and University aims and objectives.

Evaluation of the provision
(aspects to be covered)
Learning Outcomes
(how the learning outcomes relate to subject benchmarks, the qualifications framework, PSRB requirements and other external reference points).
Curricula and Assessment
(how well the curriculum allows students to achieve the intended learning outcomes including demonstration of subject specific knowledge and skills, transferable skills, employment or further study-related skills, and personal development;
how the assessment criteria allow students to demonstrate the achievement of the intended learning outcomes and allow student performance to be distinguished in terms of different levels of achievement;
the effectiveness of formative assessment;

the standards achieved with reference to external reference points such as the requirements of PSRBs and elements of the Academic Infrastructure).

Quality of Learning Opportunities
(the effectiveness of the learning and teaching methods used in the provision relating these to the curriculum and overall aims; 
the quality of learning materials and accommodation available, including the library and IT facilities, making reference to, if appropriate, a list of specialist facilities, equipment, opportunities for placement or work-based learning etc; 
the effectiveness of staff expertise, research, professional activity, and staff development events in relation to enhancing the quality of learning and teaching).  


Student support and progression
(arrangements for recruitment  and induction of students;  

making reference to documents eg DARs, SASERs etc identify and comment on any significant features of student retention, progression, achievement and subsequent further study/employment; 

the effectiveness of academic and pastoral support available to students).
The Maintenance and Enhancement of Standards and Quality
(how the Subject and the School review, and seek to maintain and enhance, standards and quality; 
refer to use made of external examiner reports).

Collaborative Partnerships (where relevant)
the extent and success of liaison and communication between the University and the partner organisation;

the involvement of partner staff with University procedures and take-up of staff development opportunities;

the comparison between performance of students studying the programme(s) at the partner organisation and those studying the programme(s) at the University (where appropriate).

Please see below for a template of the front sheet of the Briefing Paper.
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