Exam papers































Paper submitted to Office – in electronic format





A reference number is issued using the Exam Paper Tracking





The paper is re-formatted to the required standard and saved on pen drive





A hard copy of the paper is passed back to tutor for checking along with pen-drive/disc





A hard copy of the paper is forwarded to tutor for internal moderation





No corrections required





Hard copies of the papers are sent to the External Examiner





Comments returned and noted





Amendments made





The exam paper is signed of by tutor for print and submitted to AQSU





Papers are duplicated and passed back to School Offices for distribution





Paper returned to School Office for corrections





Corrections made and re-submitted





Returned to tutor 





Corrections required








