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ANNEX P

From time to time collaborative partners will need to engage new tutors to teach on the validated programme, in addition to or to replace those who were approved via their submitted CV at the validation. It is important that the University formally approves such proposed new tutors.
Until the partner college has received formal written approval from the School, via the Director of School or the Principal Lecturer (Quality), a proposed tutor must not undertake any teaching on the programme.
This form, fully completed and signed, together with a copy of the proposed tutor’s current CV, should be sent to the Director of School.
For convenience, the University’s preferred CV template is at http://data.bolton.ac.uk/aqas/Word/VAL_ANNEX_S.doc  This can be used as such or as guidance to be considered in presenting your own CV, to ensure the necessary aspects are covered appropriately.

The Director of School or Principal Lecturer (Quality) will judge the appropriateness of the proposed tutor’s CV in relation to the validated programme they propose to teach on, and may take advice or other steps in arriving at this judgement.
Following approval, the Director of School or Principal Lecturer (Quality) should notify the secretary to the Academic Quality and Standards Committee’s Collaborative Partnerships Sub-Committee by sending them the proforma (NOT the CV). This will allow the tutor to be added to the central database of contacts and also allow a request to be made to Information Systems & Networks for the tutor to be informed of their allocated external username to allow them access to the University network and defined e-resources.
Please note: this form and guidance will be revised from time to time. Please request the latest version from: http://data.bolton.ac.uk/aqas/PDF/Approval%20of%20partner%20teaching%20staff%20on%20coll%20progs.pdf 
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Approval of a new collaborative partner tutor to teach on a University validated programme
	Full Name of Proposed Tutor
	

	Date of Birth of proposed Tutor 
	Please use the form DD / MM / YYYY

	Email Address


	

	Name of Partner Institution


	

	Full Official Title of Programme 


	Name and post of the University sponsor (e.g. the Link Tutor, or the Quality, Partnerships or Academic Leader PL)
Name:                                                              Post:

Signed ……………………………………....      Date ………………………



	Approved by the Director of School or Principal Lecturer (Quality):

Signed ……………………………………....      Date ………………………

Note of any restrictions to the approval, e.g. specific modules that can or cannot be taught: (these can be modified subsequently provided the Director of School  or Principal Lecturer (Quality) identify the changes below and sign and date alongside each):
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STAFF CURRICULUM VITAE

Name and title:

Present Post:

Main teaching activities:

Other duties: List all key administrative/academic responsibilities
Academic qualifications (including accredited teaching qualifications):

List award, classification, awarding body/university and date

Professional qualifications:

List qualification, professional body and date

Professional memberships

List grade of membership, professional body and date of admission

Previous posts:

Provide brief, one-line information to include dates, job title and place of work

Research interests/profile:

Brief indication of key topics and any current research projects including research grants and awards

Publications

List total number of refereed publications to date including articles and provide details of all refereed publications in the last four years

List total number of unrefereed publications

Consultancy

List activities during the last four years

Professional activities

List active involvement in any professional, subject and expert bodies, especially accreditation/assessment activities, external examining, validation/review panels, external QAA reviews and audits, HEA, etc.
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