PAGE  

[image: image1.wmf]
ACADEMIC DEVELOPMENTS APPROVALS PROCESS


Form ADA1


Request for planning approval

(Revised October 2008)

(Please refer to the Procedures and Notes for Guidance when completing this form)
This form is to be completed for each development falling within the scope of the Procedures (see section 2 of Procedures and Notes for Guidance) which either (a) has been granted initial approval by the Executive Board following their consideration of the School/Centre/Faculty/Department Annual Academic Development Plan in which the development was included, or (b) is submitted outside the usual planning cycle, whether within the normal timeframe of 9 months prior to implementation, or using the 'fast-track' procedure
	PART A - Academic Proposal Justification and Business Plan
Attach or insert here the required information as given in section 3.2.7 of the Procedures and Notes for Guidance.  Note that a maximum of 5 sides of A4 (excluding the Business Plan) is called for under normal circumstances.

PART B - Administrative Detail
Provide the following information; please do not leave any section blank; if in doubt refer to section 3.2.9 of the Procedures and Notes for Guidance and consult the documents and/or personnel noted therein as necessary.

i.
Type of Proposal (be explicit and use the specific categories given in 2.1.1 - 2.1.6 of the Procedures and Notes for Guidance)
ii.
Award(s) and Subject Title(s) (include all awards for which it is intended to enrol students as their final qualification aim, even if they are also to be offered as interim awards, e.g. PgDip.
iii.
Administering School/Centre/Faculty/Department
iv.(a)
Academic Cost Centre Code and planned funding source (e.g. HEFCE, LSC, NHS, WDC, etc)
iv.(b)
Provisional JACS Principal Subject Code and Title

(see www.hesa.ac.uk/jacs/JACS_PS.htm)

v.
Other collaborating School/Centres, Institutions or Organisations (if any)
vi.
Modular Scheme (UGS or PGS)
vii.
(a) Validating or Accrediting Body
vii.
(b) Semester or Term-based, or other (please state) – note that any variation from a semester-long module pattern must be justified in Part A

viii.
Any professional body accreditation or exemptions to be sought for part or all of the proposal
ix.
Minimum and normal duration of study (in programme years, also giving weeks per year) for any interim and final qualification aims for FT, Sandwich and/or PT modes as applicable
x.
Number of credits and levels required to achieve the final award and any interim awards
xi.
Day/evening/day and evening/distance learning/other attendance patterns (including weekend, block study, summer school)
xii.
Average contact and total notional learning hours per week over the minimum duration for each mode of attendance

xiii.
Guided learning hours (FE courses)
xiv.
Planned date of first intake
xv.
Date of first inclusion in UCAS Handbook (if applicable)
xvi.
Date of first inclusion in Prospectus
xvii.
Physical location for delivery (give name(s) of any Partner organisation(s) and proportion of programme to be delivered on- and/or off-campus, and by whom,  for each of the years of the programme)
Premises

Delivery by

Year of Programme

1

2

3

4

5

6

Partner

Partner Staff

University Staff

University

Partner Staff

University Staff

xviii.
Name of Development Leader
xix.
Declarations
This development was*/was not* included in this year's School/Centre Annual Academic Development Plan (if not, provide explanation/justification here). 

I confirm that discussions have occurred or are arranged with the Library*, Information Systems & Networks*, Estates* about the implications of the proposed development for Library*, ICT* and Accommodation needs*

(*delete as appropriate)
If planning approval is granted we anticipate bringing this proposal to a validation event to be held in________________(month)_________(year) and we have begun the search for external panel members.

Signature of Director/Head or nominee:__________________________________



Date:__________________________________
Submitted to Principal Quality Assurance Officer,

Quality Assurance and Enhancement Unit, by:____________________________



Date:__________________________________


	For use by PRO Vice Chancellor (ACADEMIC)
Decision on request for planning approval

ADA number:
Brief Title of Proposal:
Comments on the proposal:

This proposal is:  

Subject to Institutional Appraisal Report (for collaborative partnerships)*
Approved to proceed directly to academic validation*

Referred back to School/Centre/Faculty/Department

*Proposers should consult the Quality Assurance and Enhancement Unit to discuss the nature of the procedure.

Signed                                     (Pro Vice Chancellor (Academic))   
    (Date)

For use by Principal Quality Assurance Officer
Copies to: 




Date:       
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