RECRUITMENT AND SELECTION PROCESS
New or replacement post required – what needs to be done?
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Commencement of Recruitment Campaign





Refer to Section 3 – Advertising Process





Personnel representative allocated to liaise with the School/Service in setting up the recruitment campaign





Refer to Section 2 – Liaison/Guidance on adherence to the recruitment/selection process





YES





NO





Outcome of consideration – Approval given – Yes/No





Personnel Service submit completed request to the 


Staffing Panel for consideration





School/Service Action – 


Complete Recruitment – Fill a Vacancy form 


and submit to Personnel Service





Refer to Section 1 – Initial Process





School/Service responsibilities for the Recruitment Campaign





Refer to Section 4





Personnel responsibilities for the Recruitment Campaign





Refer to Section 5





Recruitment and Selection –


Returned Application forms / Shortlisting / 


Interview/Selection Process





Refer to Section 6 








