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Sue Burkinshaw 

Head of Learning Enhancement & 

Professional Development 

 

 

Dear Colleagues 

Each year the Annual Professional Development for Staff (PDS) programme is led, 

coordinated and managed by the Learning Enhancement & Professional Development 

Unit (LEPDU).  The programme aims to support a range of Continuing Professional 

Development activities for all our staff and our collaborative/international partners at 

the University and Bolton. 

 

In December 2010 the University of Bolton achieved the Investors in People (IIP) standard.  The IIP 

accreditation provides external recognition that the University values and is committed to providing 

professional development opportunities for all our staff members. 

As an outcome of the IIP review and report we are committed to further enhancing and developing 

and IIP practices and approaches at the University. 

 

Throughout 2010ð2011 there was a significant increase in the number of PDS sessions that we offered 

and the number of staff engaging with the central Professional Development for Staff (PDS) 
programme.   

 

We delivered over 260 PDS sessions in 2010-2011 and new professional development activities 

offered were: 

 

 The Vice Chancellorõs Leading Transformational Change programme (360 Degree for Executive 

Board members; Executive Seminar Series; Academic Leadersõ Programme and Collaborative 

Lakeside Review) 

 The International Learning and Teaching Staff Conference at the University of Bolton Ras Al 
Khaimah campus ôBreaking Down Barriers: Collaborative Transnational Educationõ 

 Over fifty staff studying on the Post Graduate Certificate in Teaching and Learning in Higher 

Education with 24 graduates in July 2011 

 Technology-Enabled Learning sessions i.e. Moodle to support the new VLE platform  

 New statutory mandatory training requirements for all staff e.g. Data Protection Act 

 

This year we are offering additional programmes to support the University of Boltonõs new strategic 

vision and organisation structure.  We are introducing new programmes/sessions to support: 

 

 the Academic Review and the new Bolton Curriculum Framework  

 innovation in the curriculum in the development of ôPlatinumõ academic programmes 

 new statutory training requirements re: Bribery Act 

 the revised Professional Development Planning and Review process 

 the new strand of the PDS programme entitled Developing Yourself and Others 
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LEPDU is seeking to engender a learning and development organisational culture across the 

University of Bolton, where all staff are motivated and committed to their own professional and 

personal development and that of others. 

 

The Professional Development for Staff (PDS) programme aims to provide: 

 

 Opportunities to discuss and consider approaches in the enhancement of academic practice and 
the enhancement of learning 

 Professional development opportunities in relation to mandatory training, health and safety 

training, equality and diversity and sustainable development 

 Leadership and management development for members of the Senior Management team 

through the Vice Chancellorõs Leading Transformational Change programme(s) 

 Support for research and innovation 

 A shared understanding in the enhancement of quality assurance 

 An opportunity for the dissemination and discussion of strategic agendas and HE sector wide 
issues 

 Support the University Strategic Plan and organisational development 

 

The PDS programme is at the core of building a vibrant community across the University of Bolton, 

which is committed to the enhancement of academic and professional practice and professional 

development. The PDS programme is delivered in-house by our own University staff. This 

collaborative and cross-university approach demonstrates a commitment to professional development 

and the professional development of others. I would like to wholeheartedly extend a sincere thank you 
to all our presenters.  

All members of staff are warmly invited to attend any of the PDS sessions and everyoneõs contribution 

and engagement is welcome. 

 

Thank you in anticipation to all colleagues who attend and participate in the PDS programme sessions. 

 

I hope that you find this year's programme interesting, engaging and one which serves to inform your 

own continuing professional development and practice. 

 

With kind regards 

 

 

 

Sue Burkinshaw 

Head of Learning Enhancement & Professional Development 
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The Professional Development Programme for Staff has been divided into nine sections: 

 

Learning Enhancement 

Academic Quality  

Research and Innovation 

Leadership & Management Development 

Developing Yourself and Others 

Mandatory Training 

University IT systems 

Other 

Quick Glance Calendar 

 

The sections within the booklet provide further details (name of presenter, date, time and location) 

and a synopsis of each session on offer.   

 
Quick Glance Calendar  

 

The ôQuick Glanceõ Calendar provides an Annual calendar of dates for the Professional Development 

for Staff (PDS) Programme 2011-12.  Please find this at the back of the booklet. 

 

Refreshments  

 

At all lunchtime (12:00-2:00pm) sessions a buffet lunch will be provided.  For PDS sessions which last 

longer than two hours refreshments will be available.  For other sessions which are scheduled at other 

times e.g. one hour sessions and/or Drop In sessions, unfortunately, we are not able to provide 

refreshments but please feel free to bring along your own. 

 

How to Book : 

 

If you wish to attend a PDS session it is important to book a place by completing the PDS Booking 

Form.  This is essential to aid the arrangements for hospitality and to ensure that you receive the 

session materials. 

 

Please complete the PDS booking form to be found on the LEPDU web pages at: H 

http://www.bolton.ac.uk/LEPDU/ProfessionalDevelopment/BookingForm.aspx.   

 

If you require any further information relating to the PDS sessions please contact: Louise Unsworth, 

PDS Administrator (HUpdsbookings@bolton.ac.ukUH).  

 

Forthcoming PDS sessions are regularly promoted in the Learning Enhancement & Professional 

Development Unit (LEPDU) Bulletin circulated to all staff by email every Wednesday. 

 

 
Louise Unsworth 

PDS Programme Administrator 

A Guide Through the Booklet  
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Sue Burkinshaw (Conference Director) and Denise Mercer (Conference Administrator) have been 

leading on and organised the Annual Learning and Teaching Staff Conference at the University of 
Bolton for over six years.  The annual conference has gone from strength to strength each year and 

we continue to explore ways for providing an innovative, topical and varied conference programme 

each year. 

 

Over 200 delegates regularly attend the Annual Learning and Teaching Staff Conference each year.  

 

Last year conference delegates commented in the feedback questionnaire:  

 

 òVery good to hear the studentsõ opinions and views most of which were inspirational and a good 

reminder of why we are hereó 

 òWell organised and managedó 

 òThe workshops I attended were great and informativeó 

 òExcellent day, great to hear the student voiceó 

 òGreat engagement in the session I ranó 

So please come and join us in 2012 - you are very welcome.  If you would like to book a place early for 

the 2012 Conference please contact Denise Mercer, Conference Administrator 

(altconference@bolton.ac.uk).  

 

 

 

 

A DATE FOR YOUR DIARY  

 

Annual Learning and Teaching Staff Conference at the University of Bolton  

 

ôNew Models of Delivery  and Assessment in a Changing Highe r Education 

Environment õ 

 

Thursday 5 July 2012 

 

9:00ð5:00pm  

 
University of Bolton, Deane Campus  

 

Sue Burkinshaw,  
Conference Director 

 

Denise Mercer 
Conference Administrator 

 

LEARNING ENHANCEMENT  

Annual Learning and Teaching Staff Conference  
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Sue Burkinshaw 

Conference Director 

 

Last year we held the Universityõs first International Learning and Teaching Staff Conference at 

our Ras Al Khaimah Campus, United Arab Emirates. 

 

Over 90 delegates attended the International Conference which addressed the theme of: 

ôCollaborative Transnational Educationõ. 

 

We were delighted that our keynote presentation ôChanging Pedagogy for Changing Teaching and 

Learning Contextsõ was given by: 

 

 

 

 
 

Dr Janette Ryan 

Higher Education Academy 
 

Dr Janette Ryan has published extensively on learning and teaching for diverse groups of students 

focusing on international students and is the Director of the Teaching International Students 

Project of the Higher Education Academy. 

 

Conference delegates were welcomed to the conference by: the Right Reverend Lord 

Nigel McCulloch, MA Hon DCL, Independent member of the University of Bolton Governing 

Body.  

 

The Opening speech was given by: Sheikh Dr Saud bin Saqr Al Qasimi, Ruler of Ras Al Khaimah 

and Member of the Supreme Council of the United Arab Emirates. 

 

A vote of thanks was offered by: Dr George Holmes, Vice Chancellor of University of Bolton (via 

Skype). 

 

At the conference opportunities were provided to: 

 

 Share learning and teaching practice in a UK University context 

 Discuss the challenges of cultural difference and diversity 

between UK and international settings 

 Discuss the challenges faced in the management of collaborative 

provision 

 Promote good practice on a ôface to faceõ basis through a shared 
experience with colleagues 

 Offer a valuable networking opportunity for all delegates 

 Enable shared discovery of internationalisation of curriculum 
 

The next International Learning & Teaching staff conference will be promoted through the LEPDU 

bulletin. 

 

Conference Director:  Sue Burkinshaw  

Conference Administrator:  Denise Mercer

International Learning and Teaching Conference  
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An academic and professional development course for University of Bolton staff and 

collaborative partners leading to Fellowship of the Higher Education Academy (HEA) 

 

 

 

 

 

 

 

 
 Course Members - Cohort One - 2009 

This course provides a supportive and collaborative environment to enable you to develop your 

creative thinking and share experiences and ideas on professional practice in Higher Education 

(HE). Our purpose is to examine key issues around the student experience, excellence in 

teaching and learning and related scholarship and research.   

Two cohorts have now completed the programme and another cohort is currently progressing 

through the course.  The course has received excellent reviews from participants, the external 

examiner and other stakeholders.  

 Who is the programme for? 

 HE lecturers/collaborative partners teaching in HE, with less than 3 years full time 

equivalent experience, (whether full or part-time) in their development as teachers and 

managers of student learning 

 Members of staff for whom the PGC in Teaching and Learning in HE, has been identified 
as suitable professional development through the University Professional Development 

Planning process 

 Experienced HE lecturers who wish to reflect on and develop their practice and/or as 

part of gaining a higher level qualifications 

 Anyone who works in a HE context and whose role includes responsibility for supporting 
and facilitating student learning e.g. learning technologists, librarians, student services 

support staff, student liaison officers, laboratory technicians, Post Graduate and Post 

Doctorate research students and research assistants/fellows 

 

Key Features:  

 

 This is a University-wide course which draws on the expertise from different Academic 

Faculties and Departments.  Participants gain not only from wide pedagogic experience 

but also acquire a broader insight into organisational culture and enjoy the richness of 

cross curricular debate 

 Specifically designed to meet the UK Professional Standards Framework (UKPSF) for 
teaching and supporting learning in HE.  On successful completion of the course 

participants will gain Fellowship of the Higher Education Academy1  

                                                 
1 It is possible to take the first module ôTeaching and Supporting Learning In Higher Educationõ as 

stand-alone and gain Associate membership of the HEA. 
 

Post Graduate Certificate in Teaching and Learning in Higher Education  
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 Assigned Mentors who will support you in several ways.  For example, observing you in 
your role; encouraging you to critically reflect on your practice; assisting you in pedagogic 

research 

 Jointly reviewing the evidence you are presenting for meeting the UKPSF and engaging 

holistically in your professional development 

 

Course Organisation and Assessment 

Following successful completion of the programme you will gain 60 M Level credits (HE Level 7) 

which can be used to progress through a number of other Higher Education frameworks within 

the University.   

 

What Will I Study?  

Participants are asked to engage in critical and reflective dialogue across a range of issues related 

to teaching and learning.  There are a variety of approaches, including lecture, debate, problem-

based learning and group activities.  Broadly the course will include the following: 

 

 Ways in which the strategies and policies in HE and this University impact on professional 
practice in teaching and supporting learning 

 Student-centred approaches to teaching, educational theory in the areas of teaching and 

subject pedagogy, supporting learning, assessment and curriculum design in HE.  Creating 

effective learning environments, ways to promote equality of opportunity and 

responsiveness to student diversity 

 The effective application of technology-enhanced learning 

 

Course Dates  

The next course starts in Semester 2, 2012 with the first session on: 

Frid ay 10 February 2012 . 

 

More Information/Course Application  

 

The course takes a maximum of 20 participants.   

 

In order to apply, you must first seek approval from your Dean of Faculty or Head of 

Department.  

 

If you would like a course handbook or application form, then please contact: Denise Mercer, 

the Course Administrator, by email: d.mercer@bolton.ac.uk or telephone 01204 903469. 

 

Post Graduate Certificate in Teaching and Learning in Higher Education  
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Jane Lovatt 

Learning & Teaching Fellow 

Academic Development 

 

For an informal conversation about the course please contact the Course Leader: Jane Lovatt by 

email: J.lovatt@bolton.ac.uk or telephone on 01204 90 3797.   

 

Information is also available online at: 

http://www.bolton.ac.uk/LEPDU/PGCinTeachingandLearninginHE/PGCHome.aspx.  

 

 

 

 

 

 

Post Graduate Certificate in  Teaching and Learning in Higher Education  

mailto:J.lovatt@bolton.ac.uk
http://www.bolton.ac.uk/LEPDU/PGCinTeachingandLearninginHE/PGCHome.aspx
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Jane Lovatt 

Learning & Teaching Fellow 

Academic Development 

An Introduction to Learning and Teaching in Higher Education Seminar Series  

 

A seminar series for University of Bolton staff and Collaborative Partners 

focusing on some of the key issues in learning and teaching in Higher Education 

 

This seminar series provides a ôstarter-packõ for those who are new to 

teaching and supporting learning in Higher Education (HE) but may 

also be of interest to anyone whose role involves supporting and facilitating student learning. The 

six sessions are related to some of the key areas identified in the UK Professional Standards 

Framework and each session will explore the topic through presentation, discussion and debate. 

This course is strongly recommended as a pre-requisite for the Universityõs Postgraduate 

Certificate in Teaching and Learning in HE.  

 

More information/ Seminar Series Booking  

 

Each session runs from 12:00 to 4:00pm and begins with a light lunch.  You are welcome to 

make a booking for all the sessions or a specific session.  To do this, please complete the online 

booking form at: http://www.bolton.ac.uk/LEPDU/ProfessionalDevelopment/BookingForm.aspx  

For an informal conversation about the course please contact the course leader, 

Jane Lovatt by email: j.lovatt@bolton.ac.uk, or telephone on 01204 90 3797.  

 

COURSE OUTLINE  

 

Date/Time  Venue Session title  Brief descri ption  

5 October 2011 

12:00-4:00pm 

M2-21, 

Deane 

Welcome & Introduction 

Jane Lovatt 

 

 

Designing and Planning 

Learning Activities and/or 

Programmes of Study 

We will examine ways to plan, 

organise and implement learning 

and teaching 

 

We will also explore the 

connections between validated 

programmes, schemes of learning 

and taught sessions 

19 October 2011 

12:00-3:00pm 

M1-16, 

Deane 

Teaching and Supporting 

Student Learning 

 Jane Lovatt  

 

Personal Tutoring 

Framework at Bolton ð 

Speaker to be confirmed 

 

The Bolton Undergraduate 

Curriculum Framework 

Sue Burkinshaw 

This session explores the nature 

of the student; teacher 

relationship and its impact on the 

learner experience 

 

We will examine teacher-student 

interaction and personal tutoring 

 

The recently revised 

Undergraduate Curriculum 

Framework will be discussed 

Post Graduate Certificate in Teaching and Learning in Higher Education  
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Date/Time  Venue Session title  Brief description  

2 November 

2011 

12:00-3:00pm 

M1-16, 

Deane 

The Use of Appropriate 

Learning Technologies 

Jane Lovatt/ 

Stephen Powell/ 

Mike Lawrence 

We will explore how to use 

TechnologyðEnabled learning in 

the most effective way 

16 November 

2011 

12:00-2:00pm 

T3-024 Approaches to Teaching and 

Learning ð developing 

learning communities in HE 

Jane Lovatt and guest 

speakers Chris Mulryan and 

Mike Bather  

Our aim in this session is to 

examine a range of approaches 

to learning and teaching that 

may be effective in Higher 

Education programmes 

30 November 

2011 

12:00-4:00pm 

T3-24, 

Eagle 

Assessing and Evaluating 

Student Learning and the 

Learner Experience  

Jane Lovatt 

Following a brief introduction to 

assessment processes at Bolton 

we will explore the practicalities 

of assessing student learning in 

the classroom situation  
 

We will also examine how we 

evaluate the our teaching and 

the learner experience  

14 December 
2011 

12:00-3:00pm 

M1-16, 
Deane 

12:00-1:00pm Embedding 
Employability ð the Bolton 

Experience 

Julie Bateman 

 

Commitment to Professional 

Development & Scholarship  

Ethics of Teaching  

Jane Lovatt 

This final session begins with a 
presentation by the Universityõs 

Head of Careers on 

Employability 

 

The second part of this session 

discusses teacher 

responsibilities, the notion of 

ôScholarship of Teachingõ, 

Professional Standards and 

codes in the various sectors and 

the notion of ethics in teaching 

and learning 

 

Post Graduate Cert ificate in Teaching and Learning in Higher Education  
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The n ew Undergradu ate Bolton Curriculum Framework  

Led by: Professor Rob Campbell, Pro Vice Chancellor/Sarah Riches, Academic Registrar/Sue 

Burkinshaw, Head of Learning Enhancement & Professional Development 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

 
 

 

 

 

 

 

 

 

 

 

As part of the Academic Review, Senate has approved a new Bolton Core Curriculum Undergraduate 

Framework.  All undergraduate programmes are to be revalidated during the academic year (2011ð

2012) in line with the framework.  

 

 

  

Date  Time  Room  Presenter  Title  

Monday 3 

October 2011 

12:00-

2:00pm 

D2-006 Sarah Riches The Revalidation Process 

Monday 10 

October 2011 

12:00-

2:00pm 

D2-020 Sarah Riches The Revalidation Process 

Tuesday 11 

October 2011 

12:00-

2:00pm 

D2-020 Rob Campbell/ 

Sue Burkinshaw 

The New Undergraduate Bolton 

Curriculum Framework 

Monday 17 

October 2011 

12:00-

2:00pm 

D2-020 Sarah Riches The Revalidation Process 

Friday 21 

October 2011 

12:00-

2:00pm 

D1-006, 

Deane 

Rob Campbell/ 

Sue Burkinshaw 

The New Undergraduate Bolton 

Curriculum Framework 

Friday 4 

November 2011 

12:00-

2:00pm 

D2-004 Rob Campbell/  

Sue Burkinshaw 

The New Undergraduate Bolton 

Curriculum Framework 

Wednesday 9 

November 2011 

12:00-

2:00pm 

T3-056 Bill Olivier/ 

Stephen Powell/ 

Tracy Ellis 

Rethinking your Curriculum   

Friday 11 

November 2011 

12:00-

2:00pm 

D1-042 Sue Burkinshaw/ 

Jane Lovatt 

Module Specifications and 

Programme Design 

Wednesday 23 

November 2011 

12:00-

2:00pm 

Deane 

Suite 

Julie Bateman/  

Mike Lomas 

Innovating around Employability 

Friday 25 

November 2011 

12:00-

2:00pm 

D1-006 Ann 

Kolodziejski 

Innovating around Sustainability 

Wednesday 30 
November 2011 

12:00-
2:00pm 

T3-065, 
Eagle 

Rob Campbell Innovating around Professionals 
in Practice  

Friday 2 

December 2011 

12:00-

2:00pm 

D2-004 Sue Burkinshaw/ 

Jane Lovatt 

Module Specifications and 

Programme Design 

Wednesday 7 

December 2011 

12:00-

2:00pm 

T2-084 Kasey Carver/  

Sue Burkinshaw 

Innovating around 

Internationalisation 

Friday 9 

December 2011 

12:00-

2:00pm 

D1-006 Sue Burkinshaw/ 

Jane Lovatt 

Module Specifications and 

Programme Design 

 Supporting the Learner  
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Support for the Core Curriculum, Revalidatio n and Beyond  

 
In collaboration with LEPDU, the IEC is providing support for staff in the following two areas: 

 

The Innovation Support Network  

 

This is being set up to provide support for those wishing (or needing!) to innovate around their 

existing or new programmes and modules to meet the more challenging conditions we will be facing. 

For the next few months it will focus on helping innovate within the framework of the Core 

Curriculum, treated as an opportunity for fresh thinking. So groups addressing various aspects of the 

Core Curriculum will be set up according to need.  Please contact Stephen Powell 

(stephenp.powell@gamil.com) or Tracy Ellis (t.ellis@bolton.ac.uk) for further details. 

 

(Re)validation Process Support  

 
With Sarah Riches, we are also working to provide simple ICT support for the revalidation process, 

initially at the University level, but also at faculty level if requested. 

 

We will announce these workshops at PDS Revalidation sessions, but you can also contact 

Stephen Powell directly on ext. 3669; stephenp.powell@gamil.com  mobile 07854 864 124  

 Supporting the Learner  

mailto:stephenp.powell@gamil.com
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Assessment through  Patchwork (Curriculum Framework)  

Led by: Stephen Powell and Richard Millwood, Institute for Educational Cybernetics/Bill Olivier, 

Professor of Educational Technology 

 

Session Outline  

 

This session will explain Patchwork Text as an innovative but well established approach to teaching, 

learning and assessment.  It will explain how modules can be designed so that they meet the University 

curriculum requirements through the use of case study examples and explain some of the reasons why 

it is an attractive method to raise student retention 

Listening to the Student Voice: an evaluation of peer assessment approaches as part of an  

inclusive learning experience  

Led by: Dr David Kitchener, University Learning and Teaching Fellow 

 

DATE  TIME  ROOM  

Wednesday 5 October 2011 12:00-2:00pm T3-056, Eagle 

Wednesday 18 January 2011 12:00-2:00pm D1-008, Deane 

 

Session Outline  

 

An analysis of the types of assessment within the University as recorded on the validated module 

database against the highest weighting level revealed a wide variety of imaginative approaches to 

measuring student engagement reflecting the commitment and professionalism of staff to attempt to 

provide a context that is varied and meaningful. Whilst acknowledging this as a strength, it is argued 

that further flexibility is required to more exactly measure the abilities of a diverse student body both 

in assessment timing and form, the emphasis presently being very much upon tutor-led modes with 

insufficient attention given to recognising the potential of students to contribute to the assessment 

process. Assessment is an integral part of the learning and teaching experience, not something tagged 

on at the end, and by creating a more fluid approach it is suggested that it is possible without 

compromising academic rigour to more exactly celebrate and recognise achievement which will further 

enhance retention and HEFCE funding.  These sessions are suitable for all academic. 

 

  

DATE  TIME  ROOM  

Wednesday 9 November 2011 12:00-2 :00pm T3-056, Eagle 

Supporting the Learner  
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Creating Personal Tutoring Templates in Moodle  

Led by: Michael Lawrence, University Learning and Teaching Fellow, LEPDU 

 

DATE  TIME  ROOM  

Friday 7 October 2011 1:00-2:00pm Staff Development Room, T2-069, Library, Eagle 

Friday 28 October 2011 1:00-2:00pm Staff Development Suite T2-069, Library, Eagle 

Friday 18 November 2011 1:00-2:00pm Staff Development Suite T2-069, Library, Eagle 

 

Session Outlines  

 

Creating Personal Tutoring Templates in Moodle.  This PDS session centres on the Faculty of 

Advanced Engineering & Science Personal Tutoring Template for staff, which is currently used to 

compliment the Personal Tutoring role within the faculty.  The session is designed to make you think 

wider than simply Personal Tutoring!  It includes sharing VLE resources between staff and sub-dividing 

resources and activities across groups of students. 

 

This PDS session centres on a Personal Tutoring Template for up to 6 staff, created in Moodle.  The 

concept behind the template is to provide further communication channels for students offering such  

things as, additional sensitive/critical information; discussion forums based on the NSS, Faculty Careers 
guidance and local information links around the town.  This session is designed to make you think  

wider than simply ôpersonal tutoringõ, as it incorporates sharing VLE resources between staff and also 

sub-divides resources and activities across groups of students.   

 

This course is initially aimed for staff who wish to provide a complimentary Personal Tutoring 

resource instance in Moodle.  However, it also demonstrates the VLE strengths allowing several staff 

to share the same on-line resources and illustrates the power of working with different 

groups/cohorts of students within the same VLE instance.  For example how about - one assignment 

that can be viewed by only Bolton students and another assignment that can only be viewed by 

students on one of our International campusõs ð does that make you think?  

Can Student Attendance Improve by Telling Them to Stay Away? 

Led by: Karl Gregory, Faculty of Advanced Engineering & Sciences 
 

 

Session Outline  

 

The session will be supported by examples of pilots that have incorporated Blended and Open learning 

using Moodle.  The presenter will discuss elements that were successful and also things that did not  

DATE  TIME  ROOM  

12 October 2011 12:00-2:00pm T3-056, Eagle 

Supporting the Learner  
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appear to work or require further investigation.  This will be an informal session where open 

discussion and critique are invited from attendees. It will also be a session to share ideas on this theme 

and your own experiences with staff from different schools. 

  

This session is a recommended for staff who have an understanding of how Moodle tools work and 

are now looking to apply them to a module or course.  Staff who are interested in 

Blended/Online/Distance learning.  Staff who have already produced Moodle courses and are seeking 

ideas or feedback on their own experiences.

Supporting the Learner  
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Unchartered W aters : Whatõs Next for the PLeR  

 Led by: Maria Rodriguez-Yborra, Arts & Media Technologies 

 

 

Session Outline   

 

The session is intended to provide an overview of the piloting, informing and embedding of ePDP in 

AMT with a focus on its use in Art and Design through the PIeR project.  This will be followed by a 

workshop activity which will extract the: 

 

 Sharing of good practice 

 Develop ideas for future application  

 Inform future PDP activity 

 

This session is recommended for academic staff responsible for implementing ePDP for students, 

particularly in a practice based context and staff with interest in the purpose of student PDP and 

particularly its implementation through technology 

Getting Into Print  

Led by: David Rudd, Arts & Media Technologies   

 

Session Outline   

 

This session will give an insight into academic publishing and explore how academics can maximise 

their chances of getting published, focusing on articles in academic journals 

 

The session is recommended for anyone undertaking research (or think they are innovative in their 

teaching/learning), plus anyone else who is keen to become a published author in the academic world. 

 

DATE  TIME  ROOM  

Wednesday 16 November 

2011 

12:00-2:00pm T3-056, Eagle 

Friday 3 February 2011 12:00-2:00pm Room to be confirmed 

DATE  TIME  ROOM  

Wednesday 22 February 2012 12:00-2:00pm Room to be confirmed 

 Supporting the Learner  
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CELCAT Registers: Refresher Training  

 Led by Andy Dale, Central Academic and Business Support Services 

 

 **Unfortunately, we are not able to provide refreshments, but please feel free to bring along your 

own. 

Session Outline  
These Refresher Training sessions are aimed at full time and part time academic staff and will 

demonstrate the University online attendance tracking software. 

 

The session will provide a step by step guide to the completion of online registers and accessing 

personal timetables for all teaching staff.  Please see the online resource at: 

http://www.bolton.ac.uk/StaffPortal/OnlineRegInstruct.pdf. 

DATE  TIME  ROOM  

Wednesday 14 September 2011 10:00-11:00am D2-006, Deane 

Wednesday 14 September 2011 2:00- 3:00pm D2-006, Deane 

Thursday 15 September 2011 10:00-11:00am D2-006, Deane 

Thursday 15 September 2011 2:00- 3:00pm D2-006, Deane 

 Supporting the Learner  

http://yeti.bolton.ac.uk/exchweb/bin/redir.asp?URL=http://www.bolton.ac.uk/StaffPortal/OnlineRegInstruct.pdf


 

 

 

 

 

21 

Providing I nformation, Advice & Guidance: a  template for best practice in Higher 

Education  

Led by: James Gaskell, Student Liaison Officer  

 

 

Session Outline  

 

This session aims to define what Information, Advice and Guidance (IAG) provision is and explores the 

underpinning professional skills, knowledge and practice associated with the delivery in Higher 

Education.   

 

This course is aimed at colleagues who deal with students who are seeking advice, guidance and 

support. 

Student Harassment and Bullying PDS session  

 Led by: Shirley Silcock, Equality & Diversity Officer 

 

 

Session Outline  

 

The University has introduced a new Student Harassment and Bullying Policy.  This session will cover 

how staff can effectively challenge student behaviour and encourage students to come forward with 

their concerns by using real life examples.  In addition to the new procedures, discrimination, 

harassment and bullying, the session will cover the role of the Harassment Advisor and mediation.     

 

DATE  TIME  ROOM  

Wednesday 8 February 2012  12:00-2:00pm  Room to be  confirmed 

DATE  TIME  ROOM  

Tuesday 6 December 2011 2:00-4:00pm D2-006, Deane 

 Supporting the Learner  
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The Student Liaison Officers (SLOs)  

 are linked to the academic faculties. 

 

 

 

 

 

 

 

Above, from left to right;  

 

James Gaskell Faculty of Art & Media Technologies  

Debra Elliott  Faculty of Advanced Engineering & Sciences  
Sloane Stewart  Faculty of Well -Being & Social Sciences  

 

Email: slo@bolton.ac.uk   Further information: www.bolton.ac.uk/slo  

 

The Student Liaison Officers are part of Student Services and their role encompasses the following;  

 

 Provide effective information, advice and guidance on a wide range of student support issues 

with a view to empowering students 

 Deliver additional first-line support to help students develop their study skills through themed 
forums, e.g. operating ôBite Sizeõ Study Skills Sessions and one-to-one support  

 Organise the University of Boltonõs Student Peer Mentoring Scheme. This programme enables 

2nd and 3rd year students to support new students and enhance the First Year Experience 

 Work directly with relevant professional and academic colleagues in order to help the 

development of existing student support services in line with student expectations, improving 
the student experience and retention 

 Liaise with Personal Tutors, Module Tutors, Course Leaders, Student Support Services and 

Senior Managers within the Faculty as appropriate in order to improve the student experience 

 Aiding the process of student feedback at Faculty level through attendance at Boards of Study, 

Teaching & Learning sub-committees etc. 

 Support Services for Students  

mailto:slo@bolton.ac.uk
http://www.bolton.ac.uk/slo
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Student Liaison Officers' Sessions  

Peer Mentoring for  Students  

Led by: Debra Elliott, James Gaskell and Sloane Stewart, University Student Liaison Officers 

 

Session Outlines  

The Student Liaison officers have embarked on a Peer Mentoring pilot scheme for the academic year 

2010-11. Training for the Peer Mentors has been provided by the Student liaison officers to ensure 

that the Peer Mentors are prepared for their new role.  These workshops will be interactive sessions 

and will give attendees a taste of the training our new peer mentors have undertaken.   

Join us on a journey from mission control in Bolton to the Galaxy of qualification. 

 

The identical workshops will give members of staff, who missed the conference workshop, an 

opportunity to sample some of the training that the Peer Mentors have experienced. They will also 

provide an insight into the rationale behind the Peer Mentoring pilot, encompassing the benefits of the 
Peer Mentoring pilot scheme for students, from both an employability and student support aspect.   

 

These sessions are recommended for all University Staff in both academic and support roles, 

interested in and concerned with the student experience and employability, and who have an interest 

in the new Peer Mentoring pilot.

 Support Services for Students  
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Bite Size Study Skills Sessions  

 
 Each session will be delivered on the week indicated below and will be available for three sessions as 

follows:  

 

Mondays: 12pm-1pm in room D2-06  

Tuesdays: 5pm-6pm in room D1-42  

Thursdays: 1pm-2pm in room D1-08  

 

How to tackle an essay : Teaching week 3 ð W/C 10 October  

You will be engaging with the component parts of a basic essay with some reference to the differences 

between an essay and a report.  

 

Referencing and Plagiarism:  Teaching week 4 - W/C 17 October  

If you feel inhibited by the threat of using ôintellectual propertyõ inappropriately, this session will explain 

plagiarism, citations and referencing. 

 

Academic Writing : Whatõs That?: Teaching week 5 ð W/C 24 October  

If youõre unsure about the difference between descriptive and critical writing, this session offers 

activities and ideas that will help you to present a well balanced response in future.  

 

Search Strategies:  Teaching week 6  ð W/C 31st October  
This session will help you to identify key concept words within assignment questions and explain how 

to begin your research. We will look at how searches can be narrowed and expanded and we will give 

you a few top tips.  

 

Report Writing:  Teaching week  7 ð W/C 7th November  

This session will advise you on the basic structure of a report and what each section should contain.  

 

Or al Presentations : The ôFear Factorõ: Teaching week 8 ð W/C 14th November  

The fear factor can undermine performance when giving an oral presentation. This session addresses 

the fear of presenting to groups and offers some strategies for success.  

 

Revision and Exam Preparation : Teaching  week 9 ð W/C 21st November  

If you tend to cram revision or get stressed out about your performance in examinations then this 

session will present you with the opportunity to address this and how you might adjust your approach. 

 

To Book a session please email slo@bolton.ac.uk   

 Support Services for Students  
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University Library   

Trevor Hodgson, Library Manager 

 

The Library has held a government Charter Mark (more recently called ôCustomer 

Service Excellenceõ) for excellent customer service since 2002. The award reflects 

the ethos of the whole service, which is constantly changing in order to meet the 

aspirations of its users.   

 

The University Library is situated in the Chancellorõs Mall, having its new entrance in the Social 

Learning Zone.  The Library continues to rationalise and develop its services and implement new ones. 

In recent years these include: developing a new self-service facility for books; a new library catalogue; 

laptop loaning; a new 'roving' help service which involves library staff touring the Library throughout 

the day offering assistance to individual users and groups on how to use the Library for maximum 

benefit.  
 

In the summer of 2010 the Library formally merged with IS&T with Patrick OõReilly heading the new 

IST&L department. The delivery of Library and IT services is now integrated under one management 

structure to facilitate the development of seamless services. 

 

The Library offers a full range of both print and electronic books and journals, internet access to other 

on-line resources, a full range of audiovisual materials, access to computers, and a wireless enabled 

environment. Items can be renewed and reserved by using the internet from home. 

 

Information and library desk staff, and subject specialist librarians are available to help with any type of 

enquiry.  In addition, a wide range of both hard copy/web publications and detailed subject specific web 

pages ensure that the best use is made of all resources. 

 

Trevor Hodgson, Library Manager 

Room, T2-058 

T.Hodgson@bolton.ac.uk 

 

Trevor Hodgson 

Library Manager 

 Support Services for Students  

mailto:T.Hodgson@bolton.ac.uk
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Sarah Burgess 

Head of Student Services 

Student Services  

Student Services are situated in the Student Centre, Chancellorõs Mall. The first 

point of contact is a team of Student Advisors who offer information, advice and 

guidance on a wide range of student support issues. These include 

Accommodation, Careers, Immigration and Welfare, Chaplaincy, Counselling, 

Disability, Enrolment, and Student Finance. They can also refer and make 

appointments for students to see a range of specialist staff within Student 

Services. 

Student Services were awarded the Matrix Standard, for the high quality of their Information, Advice 

and Guidance services. We were successfully re-accredited in 2011. 

Student Services Drop in Sessions  
Led by: Student Services Team 

Session Outlines  

Student Services will be holding monthly ôDrop Inõ sessions for new and existing staff to come along to. 

The sessions will be informal and will be held on the first Tuesday of every month at 10:00am.  To 

confirm that you will be attending one of the staff ôDrop-In sessionsó, you can contact one of the 

Student Advisors by email at studentadvisors@bolton.ac.uk, by telephone/voicemail on 01204 

903733, or alternatively you can come into to the Student Centre, and speak to an Advisor in person. 

If you are unable to make the time we can re-arrange a more convenient time and date.  

Sara Burgess, Head of Student Services 

Room S1 

S.E.Burgess@bolton.ac.uk 

 

For further information: 

http://www.bolton.ac.uk/Students/AdviceAndSupport/StudentServices/Home.aspx 

 

Support Services for Students  

mailto:studentadvisors@bolton.ac.uk
mailto:S.E.Burgess@bolton.ac.uk
http://www.bolton.ac.uk/Students/AdviceAndSupport/StudentServices/Home.aspx
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Julie Bateman 
Head of Careers 

 

Careers Services  

 

The Careers Service at the University of Bolton is here to provide advice and 

guidance to a range of stakeholders including: prospective students, current students, 

graduates, postgraduates, employers and University staff. 

 

How We Support Staff  

 

 Employability within the C urriculum:  the Careers Adviserõs can deliver a range of information 

sessions to your students that is relevant to your subject area and career needs including topics 

such as skills development, work experience, CV writing and application procedures.  We can help 

to design and develop materials that support employability within the curriculum, and we can also 

help to co-deliver the career management module with you. 

 

 Graduate Destination Data and Labour Market I nformation : through the annual 

Destination Leaverõs Survey, we can provide a breakdown of information regarding the destinations 

of your students.  We also have access to a range of labour market information about career 

sectors and employment trends. 

 

 External Speakers and Employer L iaison: we can source external speakers and employers to 

talk to your students on specific careers and job sectors. 

 

 Support for PDP : we can support academic staff to help deliver and provide information and 

bespoke sessions within the personal tutoring structure. 

 

 Information and Resources : we can provide you with a range of career and employability 

related information and paper-based resources depending on your needs.  You may require 

careers information relating to a particular profession, or in order to develop a specific module, or 

information about graduate salaries and trends in the labour market.  

How We Support Your Students and Graduates  

 

We offer support to students in all years of their study, and to individuals who are considering 

studying at the University of Bolton.  We provide: 

 

 Individual Guidance : we offer students confidential and impartial careers guidance provided by a 

professionally qualified Careers Adviser.  Appointments are bookable on a daily basis.  We also 

have a drop-in service available for quick queries.  E-guidance is also available for those students 

who are unable to call into the careers office.

Support Services for Students  
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 Information and Resources : our careers office has a whole range of resources for students to 

access and take away, with a number of computers available for students to undertake careers-

related work.  This includes student guides, graduate job directories, books and sector information 

relating to graduate recruitment schemes.  Our newly developed website also offers an extensive 

range of information and job-related links. 

 

 Career W orkshops and Skills Sessions: our team of Careers Advisers offer a range of career 

sessions for students to access including help with job search and career planning, assessing 

employability skills, interview techniques, writing successful applications etc.  The Careers Advisers 

will also offer a range of bespoke sessions that will help to meet the needs of your students and 

your subject area, and we have also developed in partnership with AMT, a Career Management 

module. 

 

 Accessing Graduate Jobs, Work Expe rience and V olunteering : we have a vast amount of 

information regarding graduate schemes, part-time and full-time employment and work placement 

opportunities.  We can also help students to access voluntary opportunities to fit around their 

needs and circumstance. 

 

 Career Mentoring : the Careers Service and Alumni office have developed a career mentoring 

scheme that matches our undergraduate students with professional members of our Alumni 

community, with the aim of providing career information and support. 

Support Services for Students  
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Moodle   

 

The Universityõs old VLE system, WebCT, was decommissioned in July 2010. To replace it, the 

University has installed Moodle together with a dedicated ôMedia Serverõ and technologies to support 

the coordination of learning activities.  
  

Moodleõs functionality greatly increases the scope of what it is possible to do with eLearning on your 

courses. From allowing users to integrate video (from the Media Server) to coordinating learning 

activities (using the Learning Activity Management System ð LAMS), to integrating personalised 

ôwidgetsõ which will allow for a much richer set of learning activities, to providing learners with a 

personalised learning environment, Moodle provides us with an extensible platform which can evolve 

as new technologies become available. This series of sessions covers the basic new technologies and 

how to use them. 

Moodle Introduction   

Led by: Jennie Leyden and Graeme Prescott, eLearning Trainers, LEPDU 

*Unfortunately, we are not able to provide refreshments, but please feel free to bring along your own! 

 

Session Outline  

 

 What is Moodle? 

 Logging into Moodle 

 Creating a New Moodle Course 

 Uploading Resources 

 Linking your Moodle Course with SITs 

 

 

DATE  TIME  ROOM  

Thursday 13 October 2011 10:00-2:00pm Staff Development Suite T2-069, 

Library, Eagle 

Jennie Leyden 

eLearning Trainer 

Mike Lawrence 
University Learning & Teaching Fellow ð 

Technology Enabled Learning 

Graeme Prescott  

eLearning Trainer 

Technology -enabled Learning to Support Effective Learning and Teaching  
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Moodle Drop In  

Led by Jennie Leyden and Graeme Prescott, eLearning Trainers 

 

*Unfortunately, we are not able to provide refreshments, but please feel free to bring along your own! 

 

Session Outline  

 

 How do I add a Turnitin assignment? 

 How can I add a Quiz? 

 Is it easy to insert a Questionnaire? 

 

 Can I replicate my 2010/2011 Moodle resources for 2011/2012? 

 Can I have some help building a new Moodle Course? 

 Can you show me a sample Moodle Course? 

 Can I use Moodle to book times for my Personal Tutoring? 

 Can I use Moodle to enrol my Students through SITs? 

 

Would you like help with these and other Moodle questions? Then come along to one of our sessions.

DATE  TIME  ROOM  

Friday 2 September 2011 10:00-12:00pm Staff Development Suite T2-069, Library, Eagle 

Monday 5 September 2011 2:00-4:00pm Staff Development Suite T2-069, Library, Eagle 

Thursday 15 September 2011 10:00-12:00pm Staff Development Suite T2-069, Library, Eagle 

Wednesday 21 September 

2011 

2:00-4:00pm Staff Development Suite T2-069, Library, Eagle 

Tuesday 4 October 2011 2:00-4:00pm Staff Development Suite T2-069, Library, Eagle 

Thursday 27 October 2011 10:00-12:00pm Staff Development Suite T2-069, Library, Eagle 

Monday 14 November 2011 2:00-4:00pm Staff Development Suite T2-069, Library, Eagle 

Wednesday 30 November 

2011 

2:00-4:00pm Staff Development Suite T2-069, Library, Eagle 

Technology -enabled Learning to Support Effective Learning and Teaching  
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Moodle Quizzes  

Led by: Jennie Leyden and Graeme Prescott, eLearning Trainers, LEPDU 

 

Quizzes within Moodle provide a creative way to provide your students with feedback on their 

performance. The Moodle quiz engine is a powerful, flexible tool with many different types of question 

available, including multiple choice, numerical, and many more.  

 

In this session you will be given the opportunity to set up and deploy a simple quiz within a Moodle 

course.  

 

DATE  TIME  ROOM  

Wednesday 19 October 2011 2:00-4:00pm Staff Development Suite T2-069, 

Library, Eagle 

Thursday 10 November 2011 10:00-12:00pm Staff Development Suite T2-069, 

Library, Eagle 

Tuesday 22 November 2011 2:00pm-4:00pm Staff Development Suite T2-069, 

Library, Eagle 

Moodle Video and Podcasting   

Led by: Jennie Leyden and Graeme Prescott, eLearning Trainers, LEPDU 

2 hour sessions 

 

This session will introduce the use of Windows Movie Maker and Screen capture software for the 

rapid creation of video resources for deploying on the new Media Server from within a Moodle 

course. 

 

All session are held in the Staff Development Suite T2-069, Library, Eagle (Colleagues are asked to 

meet at the Library Desk before the sessions start time for access to the room)  

 

Please book one of the sessions using the PDS booking link: 

http://www.bolton.ac.uk/LEPDU/ProfessionalDevelopment/PDSBookings.aspx 

 

 

If you would like to attend a session but the above dates clash with your current commitments or if 

you prefer a session dedicated to your school/area/team/unit, please drop an email to: 

elearning@bolton.ac.uk, outlining your preferences including a preferred date/time and we will do our 

best to facilitate your requirements. 

 

*** We have not yet added dates in the PDS for Moodle Video and Podcasting as there 

are technical issues with Kaltura, the hosting software on the video serve r. Once these 

issues are resolved we will be adding dates to the PDS.

 Technology -enabled Learning to S upport Effective Learning & Teaching  

http://www.bolton.ac.uk/LEPDU/ProfessionalDevelopment/PDSBookings.aspx
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Creating Views in Mahara  

Led by: Mike Lawrence, Learning & Teaching Fellow, Technology Enabled Learning 

 

 

 

 

 

 

 

 

 

*Unfortunately, we are not able to provide refreshments, but please feel free to bring along your own! 

 

Session Outline  

 

ePortfolio with Mahara (accessed via Moodle log-in) - Creating ôViewsõ in Mahara 

 

A ôViewõ is an individualõs own web-presence that can be used as a showcase to highlight their 

academic achievements. An introduction to ôePortfolio for studentsõ combined with a demonstration of 

the capabilities of Mahara.  Mahara is open-source ePortfolio software with a flexible display 

framework.    

 

It is an easy to use piece of software that allows students to quickly incorporate academic Blogs (web 

based logs), sections of text, pictures, videos, web-links  and/or their own files ð to create ôViewsõ that 

capture elements of  their academic achievements ð where each specific ôViewõ can be created for 

different audiences and for different purposes.  Mahara ePortfolio gives each student their own ôweb-

areaõ where only they control who sees what.  It is best described as their ôprofessional facebookõ. 
 

This session gives an overview of what can be achieved - from creating CVõs; to feeding in the latest 

job-vacancies; to presenting specific project work.  It is as creative as the userõs own views.  

 

Aimed at all academic staff who wish to enhance their own students employability prospects!

DATE  TIME  ROOM  

Friday 14 October 2011 1:00-2:00pm Staff Development Suite T2-069, 

Library, Eagle 

Friday 4 November 2011 1:00-2:00pm Staff Development Suite T2-069, 
Library, Eagle 

Friday 2 December 1:00-2:00pm Staff Development Suite T2-069, 

Library, Eagle 

Technology -enabled Learning to S upport Effective Learning & Teaching  
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The Moodle Quiz Training  

Led by: Mike Lawrence, Learning & Teaching Fellow, Technology Enabled Learning 

 

 

Session Outline  

 

The Moodle Quiz training will cover creating several types of question creations within your Moodle 

course and is a great tool for providing immediate student feedback, keeping an eye on what students 

have actually done from week to week and can be used as both self assessment and formative 

assessment depending upon how the feedback is designed into the initial question.  There will also be 

examples of useful quiz-questions to help guide your train of thought for your own use.   
 

This session is being arranged by Mike Lawrence who is sending out personal invitations by email to 

handpicked individuals. 

 

DATE  TIME  ROOM  

Thursday 15 September 2011 2:00-3:00pm Staff Development Suite T2-069, 

Library, Eagle 

Technology -enabled Learning to S upport Effective Learning & Teaching  
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Re-working & Re -using Blended Learning Activity Sequences with LAMS  

Led by: Led by: Mike Lawrence, Learning & Teaching Fellow, Technology Enabled Learning  

 

 

 

 

 

Session Outline  

 

Developing Your Own On-Line Sequential Learning Activities in LAMS (Learning Activity Management 

System) by importing an existing LAMS sequence.  This session looks at Re-working and Re-using 

existing activity sequences created within the LAMS community.  Simply import a sequence that you 

like the look of; save it in your own area and edit it for your own purposes. Discover On-Line 

Sequential Learning Activities in Moodle with LAMS (Learning Activity Management System). To get a 
good feel for the Blended Learning Sequences this activity provides - this session will include already 

created exercises to get a feel for the ôstudent experienceõ:- 

 

Numerous examples are also included which have been downloaded from the LAMS Community 

under the creative commons licence, so if you find an appropriate sequence of activities you like, you 

can simply take a copy of it, modify it to your own theme and then launch as your own material. 

 

To minimise ôhaving to learn another new piece of softwareõ, there are some subject specific sequences 

already created, for you to simply populate with your subject matter theme. 

 

This activity promotes re-using and re-working existing, high quality, teaching material.  

 

This course is recommended for staff who are already comfortable with using some of the Moodle 

Activities. It is aimed at all academic staff who wish to incorporate ôBlended Learning sequences of 

activitiesõ into their lecture material. 

  

DATE  TIME  ROOM  

Friday 21 October 2011 1:00-2:00pm Staff Development Suite T2-069, 

Library, Eagle 

 Technology -enabled Learning to S upport Effective Learning & Teaching  
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Reading Lists Online  

Led by: Mary Barden, Information Systems and Technology and Library 

 

 

DATE  TIME  ROOM  

Friday 1 September 2011 10:00-11:30am Staff Development Suite T2-069, Library, Eagle 

Tuesday 6 September 2011 2:00-3:30pm Staff Development Suite T2-069, Library, Eagle 

Friday 16 September 2011 10:00-11:30am Staff Development Suite T2-069, Library, Eagle 

Monday 19 September 2011 10:00-11:30am Staff Development Suite T2-069, Library, Eagle 

Wednesday 28 September 

2011 

2:00-3:30pm Staff Development Suite T2-069, Library, Eagle 

Wednesday 12 October 

2011 

10:00-11:30am Staff Development Suite T2-069, Library, Eagle 

Tuesday 18 October 2011 2:00-3:30pm Staff Development Suite T2-069, Library, Eagle 

Thursday 3 November 2011 10:00-11:30am Staff Development Suite T2-069, Library, Eagle 

 

Tuesday 15 November 2011 2:00-3:30pm Staff Development Suite T2-069, Library, Eagle 

 

Tuesday 29 November 2011 2:00-3:30pm Staff Development Suite T2-069, Library, Eagle 
 

 

Session Outline  

 

Reading Lists Online makes it easier for academics to create and manage their reading lists. It is 
particularly useful for electronic resources as live links can be included on lists for material such as e-

journals, e-books and websites. Therefore, students can access the e-resources direct from the reading 

list links rather than having to search for them. Evidence from other universities that have 

implemented the system indicates that use of e-journals increases and students really like it. Students 

can access Reading Lists Online via the yellow button on the library homepage and their Moodle 

modules.  This session is recommended for academic teaching staff. 

TurnI tinUK ð More T han Just Plagiarism Detection   

The TurnItinUK software has been adopted by the University and is available for use by tutors to 

support their students.  Although the basic function of TurnitinUK is to detect plagiarism, in reality, it 

offers a great deal more.  Students can (with support from a tutor) use the software to reduce the risk 

of unfair means.  The software will help to increase academic integrity.   

Tutors can maintain a secure archive of work and offer online  submissions, marking and feedback on 

assessments.  Ideally the software should be made available to students as part of a wider plagiarism or 

academic referencing initiative.   

 

Technology -enabled Learning to S upport Effective Learning & Teaching  
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Professional staff involved with the learning and assessment of students might benefit from knowledge 

and a practical experience of using the software.  To support the students there is now a support area 

in the Library area of the Universityõs website:  

http://www.bolton.ac.uk/Students/StudyResources/Library/UserSupport/TurnItin/Home.aspx.   

To support staff there are a set of ôworking notesõ available on the LEPDU website: 

http://www.bolton.ac.uk/LEPDU/LearningandTeaching/TurnItInTutorial.pdf  

http://www.bolton.ac.uk/Students/StudyResources/Library/UserSupport/TurnItin/Home.aspx
http://www.bolton.ac.uk/APDU/LearningandTeaching/TurnItInTutorial.pdf
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The University Learning and Teaching Fellowship scheme is aligned to the Universityõs strategic plan 

and Fellowships are related to specific learning and teaching agendas eg employability, widening 

participation and retention, diversity, information literacy skills, technology-enabled learning, personal 

tutoring, mentoring, personal development planning for students. 

 

The Fellowship role is concerned with promoting excellence in learning, teaching and retention. 

 

The University has awarded University Learning and Teaching Fellowships since 2002 to: 

 

Mike Lawrence, Builit Environment 

Debbie Abdel-Nabi, Health and Social Sciences 

Cassandra O'Connor, Arts Media and Education 

Brian Pederson, Built Environment and Engineering 

Anne-Marie Reid (no longer at the University) 
David Kitchener, Arts Media and Education  

Ged Clarke, Bolton Business School 

Poppy Pickard (no longer at the University) 

Shirley Ward, Library 

Gill Whittaker, Arts Media and Education (no longer at the University) 

Sue Burkinshaw, Bolton Business School  

Sam Johnson, Arts Media and Education 

Narasimham Kasturi (no longer at the University) 

 

Titles of all the current University Learning and Teaching Fellowship projects and University Learning 

and Teaching Fellows are: 

 

Technology  Enabled Learning & Teaching (2010 ð 2013) 

Michael Lawrence, Built Environment and Engineering 

Email: m.lawrence@bolton.ac.uk 

 

 

Personal Development Planning and Personal Tutoring  (2008-2011) 

Debbie Abdel Nabi, Health and Social Sciences 

Email:  a.nabi@bolton.ac.uk  

 

 

 

 

 

 

University Learning and Teaching Fellowship Scheme  

mailto:m.lawrence@bolton.ac.uk
mailto:a.nabi@bolton.ac.uk
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Diversity (2008 -2011) 

Brian Pederson, Well-Being & Social Sciences 

Email: b.pederson@bolton.ac.uk  

 

 

Widening P articipation and Retention  (2007-2010) 

David Kitchener, Arts & Media Technologies 

Email: d.a.kitchener@bolton.ac.uk  

 

 

Development of eLearning Skills  and Turnitin  (2005-2008) 

Ged Clarke, Well-Being & Social Sciences 
Email: g.clarke@bolton.ac.uk  

 

 

Information Literacy (IL) (2005 -2008) 

Shirley Ward, the Information Systems & Technology & Library 

Email: s.ward@bolton.ac.uk 

 

 

 

Mentoring (2005 -2008) (no longer at the University)  

Gill Whittaker, Arts & Media Technologies 

Email: g.whittaker@bolton.ac.uk  

(No longer at the University)  

 

 

Anne Marie Reid , Health and Social Sciences  

Email: a.reid@bolton.ac.uk  

Work Based/Related Lear ning/Employer Engagement  (2008-2011) 

(No longer at the University)  

 

 

 

For more information on each University Learning and Teaching Fellowship project please go to: 

http://www.bolton.ac.uk/LEPDU/LearningandTeachingFellows/Home.aspx  

 

Unive rsity Learning and Teaching Fellowship Scheme  

mailto:b.pederson@bolton.ac.uk
mailto:d.a.kitchener@bolton.ac.uk
mailto:g.clarke@bolton.ac.uk
mailto:s.ward@bolton.ac.uk
mailto:g.whittaker@bolton.ac.uk
mailto:a.reid@bolton.ac.uk
http://www.bolton.ac.uk/APDU/LearningandTeachingFellows/Home.aspx
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Titles of all the University Learning and Teaching Sabbatical Projects and award holders are: 

 

The Use of Screen Recorders to Achieve More Informative Assessment of 

Studentsõ Understanding 

Debbie Abdel Nabi, Well-Being & Social Sciences 

Email:  a.nabi@bolton.ac.uk  

 

A Qualitative Investigation of Clientsõ Descriptions of ôSelfõ During the 

Course of Therapy (2008 -2009) 

Corinne Barrow, Health and Social Sciences, Eagle 

 (No longer at the University)  

 

The U se of Conceptual Structures to Support Learning  (2008-2009) 
Adel Elsayed, Institute for Materials Research and Innovation 

Email:  a.elsayed@bolton.ac.uk  

 

 

Blurred Boundaries, Converging Media: Creating Imagery for a Smart, 

Visual Environment  (2008-2009) 

Shaz Kerr, Arts & Media Technologies 

Email:  s.kerr@bolton.ac.uk  

 

 

Developing the Role of Simulation in Teaching Cli nical Skills to the Primary 

Care Workforce  (2008-2009) 

Chris Mulryan, Well-Being & Social Sciences 

Email:  c.mulryan@bolton.ac.uk  

 

Investigation of the Relationship of Psychological Resiliency, Vicarious Post Tr aumatic 

Stress Disorder and Fear of Terrorism/Violence (2008 -2009) 

Pam Ramsden, Well-Being & Social Sciences 

Email:  p.ramsden@bolton.ac.uk  

 

Is it all talk? ð Is there a Relationship Between Learning, Teaching and 

Research (2008-2009) 

Barbara Thomas, Well-Being & Social Sciences 

(No longer at the University)  

 

 

Active L earning in Su pply Chain Management Education (2007-2008) 

Dr Julian Coleman, Advanced Engineering & Sciences 

Email: jlc1@bolton.ac.uk  

 
A Research Collaboration between the Department of Physics, University 

of Nanjing, China and the Department of Built Environment and 

University Learning and Teaching Sabbatical Awards (2008 ð 2009) 

mailto:a.nabi@bolton.ac.uk
mailto:a.elsayed@bolton.ac.uk
mailto:s.kerr@bolton.ac.uk
mailto:c.mulryan@bolton.ac.uk
mailto:p.ramsden@bolton.ac.uk
mailto:jlc1@bolton.ac.uk
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Engineering, University of Bolton in the Field of Solid State Electronics, to Fuel Inspiring  

Research Informed Electronics Teaching  (2007-2008) 

Dr Gerard Edwards, Advanced Engineering & Sciences 

Email: g.edwards@bolton.ac.uk  

 

ôBakhtin and the Moviesõ (2007-2008) 

Martin Flanagan, Arts & Media Technologies 

Email: m.j.flanagan@bolton.ac.uk  

 

Accomplishment of Professionalism T hrough a Work -based Masters 

Degree (2007-2008) 

Robert Nettleton, Well-Being & Social Sciences 

Email: r.nettleton@bolton.ac.uk  

 
 

Words and Music (2008 -2009) 

Matthew Welton, Arts & Media Technologies  

Email: m.welton@bolton.ac.uk  

(No longer at the University)  

 

For further information on each sabbatical project please go to: 

http://www.bolton.ac.uk/LEPDU/LearningandTeachingSabbaticals/Home.aspx  

University Learning and Teaching Sabbatical Awards (2008 ð 2009) 

mailto:g.edwards@bolton.ac.uk
mailto:m.j.flanagan@bolton.ac.uk
mailto:r.nettleton@bolton.ac.uk
mailto:m.welton@bolton.ac.uk
http://www.bolton.ac.uk/APDU/LearningandTeachingSabbaticals/Home.aspx
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The National Action Research Network for Researching and Evaluation  Personal 

Development Planning  (PDP) and ePortfolio Practice (NARN -PDP)  

 

Project Director: Sue Burkinshaw at the University of Bolton  

 

The NARN-PDP was one of nine National Teaching Fellowship Projects funded by HEFCE for 2007-10. 

(£200,000)  The project sought to bring together PDP practitioners from17 UK Higher Education 

Institutions to support each other in undertaking research and evaluation of PDP and ePortfolio 

practice in Higher Education.  

 

The NARN-PDP was aimed at building capacity amongst PDP practitioners to develop, undertake and 

share situated, rich, robust research and evaluation of PDP and ePorfolio practice.  Each project 

member institution committed to undertake at least one research project on PDP or ePortfolio and to 

share the research process and outcomes with colleagues.  The outcome was the emergence of a 
community of ôresearch capableõ PDP practitioners with a significant body of research evidence to 

share with the sector. 

 

The two outcomes of the project were: 

 

 A greater capacity amongst a significant group of PDP practitioners to undertake robust 

research  

 Over seventeen scholarly research reports on PDP practice 

 The publication of a Special Edition of the Journal for Learning Development in Higher 

Education, ôResearching and Evaluating Personal Development Planning and e portfolio practiceõ 

November 2010  

Further information about the project, its development, activity and outcomes are to be found at: 

http://www.recordingachievement.org/ 

 

 

 

 

National Learning and Teaching Projects  

http://www.recordingachievement.org/
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National Learning and Teaching Proje cts 
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National Learning and Teaching Projects  
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Embedding Working wi th IT Project: SEDA/JISC funded  (2010ð2011) 

 

The University of Bolton succeeded in receiving funding (£10,000) from SEDA (Staff Educational 

Development Association) to be a member of a National collaborative project ôEmbedding Work with 

IT Pilot projectõ. 

 

This was a project which served to inform the professional development approaches to support the 

University of Bolton transition from a Web CT VLE to the ôMoodleõ VLE.  

 

Members of the Project team were:  

 

 Richard Millwood (Reader in Distributed Learning),  

 Stephen Powell (Reader in Inquiry Based Learning). 

 Mike Lawrence (University Learning & Teaching Fellow ð Technology Enabled Learning), 

 Jennie Leyden (E-learning Trainer) , 

 Graham Prescott (E-learning Trainer)  

 Sue Burkinshaw (Head of Learning Enhancement & Professional Development). 

Project work included the: 

 

 development and evaluation of  a programme of ôMoodle developmentõ training seminars for 
staff  

  development and implementation of an e skills questionnaire and audit 

 development and evaluation of a ôStaff Attitudeõ survey in relation to  technology 

The team presented their project outcomes at the National òEmbedding Work with ITó project event 

at Leeds University. As a result they were invited to present at the LERSIG Workshop òChanging 

Learning environments ð Whatõs going onó at the University of Bradford, funded by the Association for 

Learning Technology (May 2010). 

 

For further information related to this project please contact: Sue Burkinshaw, Project Lead and Head 

of Learning Enhancement & Professional Development. 

  

National Learning and Teaching Projects  
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Building Capacity Project: JISC funded  (2010ð2011) 

 

The University of Bolton was awarded £50,000 project funding as part of a one year Building Capacity 

programme administered by JISC and funded by HEFCE. 

 

The project served to develop capability to inform Learning enhancement at the University of Bolton 

through:- 

 

 The creation of a Learner Enhancement forum; 
 

 Research undertaken in relation to the Student Life cycle at the University of Bolton. 

(This research is to serve to inform potential ôTransition interventionsõ to aid student retention 

and to engender a student lens/focus  approach to  the University Learning and Teaching 

strategy); 

 

 Staff   Development   to encourage and develop the writing  skills for publication through a 

ôWriterõs Residential workshopõ  led by Dr. Rowena Murray ( Associate Dean ( research) 

University of Strathclyde 

 

(This will also help in the development of an in house University Learning and Teaching journal) 
 

 The development of a University wide Learning and Teaching portal: - a central depository for 

sharing Learning and Teaching practice across the University. 

 

For further information please contact Sue Burkinshaw, Head of Learning Enhancement & Professional 

Development

National Learning and Teaching Projects  
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The University has earned a creditable reputation for the management of the quality and standards of 

its academic programmes.  Much of this is due to the level of staff engagement with the various issues 

arising from QAA Audits and with the desire to enhance the quality of provision and the academic 

practices and procedures which underpin it.   

 

The sessions in this series are designed to reinforce, review and refresh, or introduce new methods 

and initiatives in quality and standards management, using information-giving, critical reflective and 

consultative approaches as appropriate. 

 

 

 

 

 
 

 

  

 

DATE  TIME  ROOM  PRESENTER TITLE  

Monday 3 October 

2011 

12:00-

2:00pm 

D2-006 Sarah Riches The Revalidation Process 

Monday 10 

October 2011 

12:00-

2:00pm 

D2-020 Sarah Riches The Revalidation Process 

Tuesday 11 

October 2011 

12:00-

2:00pm 

D2-020 Rob Campbell/  

Sue Burkinshaw 

The New Undergraduate 

Bolton Curriculum 

Framework 

Monday 17 

October 2011 

12:00-

2:00pm 

D2-020 Sarah Riches The Revalidation Process 

Friday 21 October 

2011 

12:00-

2:00pm 

D1-006 Rob Campbell/  

Sue Burkinshaw 

The New Undergraduate 

Bolton Curriculum 

Framework 

Friday 18 

November 2011  

12:00-

2:00pm 

D1-006, 

Deane 
Sarah Riches/ 

Bethany Humphreys 

Annual Course 

Monitoring Statistics  

Friday 4 November 

2011 

12:00-

2:00pm 

D2-004 Rob Campbell/  

Sue Burkinshaw 

The New Undergraduate 

Bolton Curriculum 

Framework 

Friday 4 November 

2011 

12:00-

2:00pm 

Z3-42, Eagle Richard Howell  Annual Course 

Monitoring procedures  

Friday 11 

November 2011  

12:00-

2:00pm 

Staff 

Development 

Suite T2-069, 

Library, Eagle 

 

 

Bethany Humphreys/ 

Marina Kirby 

Using Online Bristol 

Surveys 

Dr Richard Howell 
Head Quality Assurance & 

Enhancement 

Sarah Riches 
Academic Registrar 

ACADEMIC QUALITY ASSURANCE AND ENHANCEMENT  
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Session Outline s 

 

Revalidation Process  

Led by: Sarah Riches, Academic Registrar 

The New Undergraduate Bolton Curriculum Framework  

Led by: Rob Campbell, Pro Vice Chancellor/Sue Burkinshaw, Head of LEPDU 

As part of the Academic Review, Senate has approved a new Bolton Core Curriculum undergraduate 

framework.  All undergraduate programmes will be revalidated during the academic year (2011 ð 2012) 

in line with the framework.  

Support for the Core Curriculum, Revalidation and Be yond 

 
In collaboration with LEPDU, the IEC is providing support for staff in the following two areas: 

The Innovation Support Network  

 

This is being set up to provide support for those wishing (or needing!) to innovate around their 

existing or new programmes and modules to meet the more challenging conditions we will be facing. 

For the next few months it will focus on helping innovate within the framework of the Core 

Curriculum, treated as an opportunity for fresh thinking. So groups addressing various aspects of the 

Core Curriculum will be set up according to need. 

 

Tuesday 22 

November 201 

12:00-

2:00pm 

Staff 

Development 

Suite T2-069, 

Library, Eagle 

Bethany Humphreys Using Online Bristol 

Surveys 

Friday 2 December 

2011 

12:00-

2:00pm 

D2-020, 

Deane 
Richard Howell  Unfair Means 

Tuesday 6 

December 2011 

12:00-

2:00pm 

D2-004, 

Deane 
Sarah Riches/ 

Bethany Humphreys 

Annual Course Monitoring 

Statistics 

Thursday 15 

December 2011 

12:00-

2:00pm 

T2-078, Eagle Sarah Riches/ 

Bethany Humphreys 

Annual Course Monitoring 

Statistics 

TBC  12:00-

2:00pm 

TBC Helen Grailey/ 

Richard Howell  

Student Engagement 

Friday 13 January 

2011  

12:00-

2:00pm 

D1-006, 

Deane 
Richard Howell  Student Complaints 

procedures 

Friday 4 May 2011 12:00-

2:00pm 

TBC Richard Howell  Student Complaints 

procedures 

Academic Quality Assurance and Enhancement  
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Revalidation Process Support  

 
With Sarah Riches, we are also working to provide simple ICT support for the revalidation process, 

initially at the University level, but also at faculty level if requested. 

We will announce these workshops at PDS Revalidation sessions, but you can also contact 

Stephen Powell directly on ext. 3669; stephenp.powell@gamil.com  mobile 07854 864 124 

Unfair Means  

Led by: Dr Richard Howell, Head of Quality Assurance & Enhancement  

The Unfair Means Regulations were revised in 2008 and remain unchanged from that academic year. 

This session provides an opportunity for colleagues responsible for managing Unfair Means cases in the 

Faculties, and for those new to the process, to discuss issues arising and to agree good practice. 

 

Student Engagement  
Led by: Helen Grailey, Studentsõ Union with Dr Richard Howell, Head of Quality Assurance & 

Enhancement 

 

This session will explore the arrangements for student representation in Schools and also look at 

other initiatives to improve student representation more generally across the University. 

Annual Course Monitoring Procedures  

Led by: Dr Richard Howell, Head of Quality Assurance & Enhancement 

 

The University approved revised Annual Monitoring procedures in June 2009.  This session will 

familiarise staff with the new requirements. 

Annual Course Monitoring Statistics   

Led by: Sarah Riches, Academic Registrar/Bethany Humphreys, Student Data Management 

 

This a session for programme leaders who are face with the task of writing a Data Analysis Report 

(DAR) for their programme based on the Annual Course Monitoring Statistics. The statistics will be 

produced by Student Data Management for the first time this year and will contain some new tables. 

Participants will gain a good understanding of the data and how to interpret the tables in preparation 

for writing the DAR.  Recommended for all staff who are writing a DAR as part of Annual Course 

Monitoring  

 

National Student Surveys  

Information to follow 

 

 

Academic Quality Assurance and Enhancement  

mailto:stephenp.powell@gamil.com
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Using Bristol Online Surveys to Administer and Analyse the Universityõs Module and 

Programme Questionnaires  

Led by: Bethany Humphreys, Student Data Management 

 

Bristol Online Surveys can now be used to administer and analyse both programme and module level 

student questionnaires.  This session will demonstrate how to set up, administer and analyse the  

results from these questionnaires. 

Students Complaints Procedures  

Led by: Dr Richard Howell, Head of Quality Assurance & Enhancement 

 

This session will be suitable for staff who are, or are likely to be, involved in handling complaints 

submitted through the Universityõs Student Complaints Procedure. 

 
Each year, the University of Bolton holds a Collaborative Partners Forum for University and 

Collaborative Partner staff.  

   

 

UNIVERSITY OF BOLTON  

COLLABORATIVE PARTNERS FORUM  

 

13 September 2011, 10:00am -4:00pm  

Deane Campus  

 

Academic Quality Assurance and Enhancement  
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Professor Ellias Siores 

Director of Research & Innovation 

 

 

 

 

The University of Bolton has always encouraged research that leads to intellectual 

property development and/or knowledge advancement and it has a number of long-

standing, internationally respected research groups that form part of a number of 

Research and Development Institutes and Centres.  Research activities revolve around 

the needs of business, industry and the public sector, but also are 

curiosity driven.  The University offers a number of competitive 

postgraduate research student bursaries to home, EU and 

international students. 

 

A series of workshops and seminars continue all year around for the benefit of our staff, especially 

early career researchers, and Research and Innovation Conference which showcases the best research 

being carried out across the University by both staff and postgraduate students.  This provides an open 

forum for industry and the wider community to meet, discuss and debate advancements in research 

and innovation, as well as form collaborations and alliances.  A training programme is delivered to all 

our postgraduate research students aiming at enhancing additional knowledge and skills expertise in 

creativity, innovation and entrepreneurship. 

  

Professor Elias Siores 

Director of Research and Innovation 

RESEARCH & ENTERPRISE  
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Lectures , Workshops  and Research Seminars   

Dates for the workshops are yet to be finalised; keep an eye on the Research events webpage for 

further information and updates'? 

http://www.bolton.ac.uk/ResearchAndEnterprise/Events 

Dem entia: Prospects for Treatment a nd Prevention  

 

Now in its eighth year, we are delighted to invite you to this special annual lecture which is jointly 

hosted by the University of Bolton and Research into Ageing (North Western Support Group).  

 

On Tuesday 1st November 2011 at 6:30pm Professor Alistair Burns will deliver a lecture entitled: 

ôDementia: prospects for treatment and preventionõ in the Deane Suite Lecture Theatre, Deane 

Campus, University of Bolton, Deane Road, Bolton, BL3 5AB.  

 

Professor Burns holds the Foundation Chair of Old Age Psychiatry and the Deputy Dean for Clinical 

Affairs at the University of Manchester. He is the current National Clinical Director for Dementia 

Services at the Department of Health.  

 

We do not need to emphasise the clinical and social implications of dementia which is increasing 

steadily in view of our ageing population throughout the globe. An expert of international repute, 

Professor Burns will discuss the dementia strategy and you will all get an opportunity to ask him 

questions at the end of his talk.  

 

If you would like to attend, please complete an online booking form. The deadline for bookings is 

Friday 28th October 2011 . Refreshments will be available in the Deane Suite from 6:00pm.  

 

Research Forum  

Friday 14 October 2011 
 

Professor Elias Siores,  would like to invite staff to attend a research forum event on Friday 14 

October 2011 at 12.30pm in room T3-010, Eagle Tower, University of Bolton. PhD student Andras 

Weber will deliver a talk entitled 'H1 NMR-Linked Metabolomic Investigations of Oral Diseases 

including Oral Cancer' 

 

The event is free to attend. If you would like to attend, please complete the online research events 

booking form by visiting: http://www.bolton.ac.uk/ResearchAndEnterprise/Events/Bookingform2011-

12.aspx 

 

Research & Innovation Conference 2012  

The University holds an annual Research & Innovation Conference which is a cross disciplinary event, 

aiming to promote and celebrate the research that is taking place within the University's Research 

Centres and Schools.  Year after year, the conference gets bigger and better, with a greater choice of 

sessions on offer and more interesting and inspirational keynote speakers. 

 

Supporting Research  

http://www.bolton.ac.uk/ResearchAndEnterprise/Events
http://www.bolton.ac.uk/ResearchAndEnterprise/Events/Bookingform2011-12.aspx
http://www.bolton.ac.uk/ResearchAndEnterprise/Events/Bookingform2011-12.aspx
http://www.bolton.ac.uk/ResearchAndEnterprise/Events/Bookingform2011-12.aspx
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The date for this yearõs conference will be announced shortly.  Keep an eye on the Research Events 

website for further information. 

 http://www.bolton.ac.uk/ResearchAndEnterprise/Events 

Supporting Resea rch  

http://www.bolton.ac.uk/ResearchAndEnterprise/Events
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Dr Paul Birkett 

University Postgraduate 

Research Manager 

 

Postgraduate Research Supervisors  

Led by: Dr Paul Birkett, University Postgraduate Research Manager 

 

As well as examining the formal frameworks governing Research Students and their 

supervisors this session will explore the basis of productive and trouble-

free Research Student-Supervisor relationships. 

 
1. Regulations, Code of Practice, Quality Assurance 

Procedures  

Friday 11 November 2011, 10:00-13:00, D2-004 

 A workshop intended to provide new supervisors with a working knowledge of the QAA Code of 

Practice on PGR programmes, the Research Degree Regulations, the Universityõs Code of Practice 

for Research Students and Supervisors and the Quality Assurance Procedures for Research 

Degrees. This workshop is mandatory for staff new to PGR supervision at Bolton. It is strongly 

recommended that current supervisors update their professional practice by attending this seminar 

at least every three years. 

 

2. The Supervisorõs Role in the PGR lifecycle 
Friday 2 December 2011, 10:00-13:00, D1-006 

  

A workshop examining the PGR student lifecycle from a supervisorõs perspective. The workshop 

begins with recruitment and selection, moves through induction, the research student-supervisor 

agreement, postgraduate skills record and research proposal, continues with ongoing supervision, 

annual progress monitoring and MPhil/PhD transfer or mid-programme assessment, and ends with 

the research degree examination.  This workshop is mandatory for staff new to PGR supervision at 

Bolton. It is strongly recommended that current supervisors update their professional practice by 

attending this seminar at least every three years. 

 

3. The Research Student -Supervisor Relationship  

Friday 27 January 2012, 10:00-13:00, Room to be confirmed 

 

A workshop for all supervisors focussing on the practicalities of supervising research students, 

setting mutual expectations, specifying targets, monitoring progress, dealing with difficulties and 

common dilemmas. This workshop is strongly recommended for staff new to PGR supervision at 

Bolton and for current supervisors to update their professional practice by attending this seminar at 

least every three years.
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4.  The Research Proposal (R1) and MPhil/PhD Transfer or Mid -Programme Assessment 

(R2) 

Friday 17 February 2012, 10:00-13:00. Room to be confirmed  

 

 A workshop for all supervisors examining the two key stages of a PGR programme ð the 

construction of the formal research proposal for approval by the Board of Studies for Research 

Degrees and the application to transfer from MPhil to PhD (or mid-programme assessment for PhD 

direct students).  The workshop will cover the Universityõs requirements, the approval process, and 

discuss good practice and common pitfalls, including a rough guide to the R2 ð how to advise your 

student on presenting the current status of their work, where they are up to and how they plan to 

get to the end. This workshop is mandatory for staff new to PGR supervision at Bolton. It is 

strongly recommended that current supervisors update their professional practice by attending this 

seminar at least every three years. 

 

5. The Research Degree Examination and Viva  

Friday 16 March 2012, 10:00-13:00, Room to be confirmed 

 This workshop will cover those aspects of the regulations and code of practice applying to the 

examination, including: the selection and approval of examiners, reviewing the thesis, organising and 

conducting the viva, writing preliminary and final reports, possible recommendations, after the 

examination. Including: experiences of external and internal examinations; a guide to what your 

student can expect; some of our best questions recalled and speculation on some of the worst 

answers... what not to say. This workshop is mandatory for supervisors who wish to act as an 

internal research degree examiner for the first time and is also suitable for those supervisors whose 

PGR students are approaching their examination. It is strongly recommended that existing research 

degree examiners update their professional practice by attending this seminar at least every three 

years. 

 

6. Research Ethics 

Friday 20 April 2012, 10:00-13:00,  Room to be confirmed 

 

It is vital that the interests of any human participants or the subjects of any human data or material 

are adequately protected in the consideration of research proposals. Evidence that we consider the 

ethical dimensions of research is also an important element in any external scrutiny of research 

proposals and of the Universityõs research governance framework.  This workshop will explain the 

Universityõs Research Ethics Framework, including: participant information and the principle of 

informed consent; the application procedure for research ethics approval; typical case studies, 

including: the application and committee consideration processes for clinical research investigations; 

the use of deception; others.
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7.  New Models for the UK Doctorate  

18 May 2012, 10:00-13:00, Room to be confirmed 

 

There are now a variety of routes that can be followed to achieve a doctorate, including PhD by 

Published Work and PhD by Practice, as well as the normal route ôby thesisõ. This workshop will 

familiarise participants with who these new routes might be suitable for, how they work, the pros 

and cons, and experiences to date. Including: PhD by professional practice, facilitating an action 

learning set of professionals in the quest for academic engagement, (how to herd cats). 

To book a place please visit:  http://www.bolton.ac.uk/ResearchAndEnterprise/Events 

 
 

http://www.bolton.ac.uk/ResearchAndEnterprise/Events
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This training programme is delivered to all the University of Bolton research students ð but please feel 

free to join some of the development sessions if you are interested. 

Fridays, 10:00am-12:30pm  (as required)  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

DATE  TITLE(s)  ROOM  
STAFF  

(*Co-ordinator) 

Friday 14 

October 2011  

10:00-12:00pm  

Research student support: PGR 

Skills Development programme: 

Moodle & other resources  

D1-046 Dr Paul Birkett 

Friday 21 

October 2011 

10:00-12:00pm  

Key requirements and stages of 

your research degree; 

Postgraduate Skills Record; 

Researcher Development 

Framework 

 

D1-046 Dr Paul Birkett 

Friday 28 

October 2011 

10:00-12:00pm   

Key regulations, codes & 

procedures 

 

D1-046 Dr Paul Birkett 

Friday 4 

November 2011 

10:00-12:00 

Research student-supervisor roles, 

rights, responsibilities & 

relationships 

 

D1-046 Dr Paul Birkett 

Friday 11 

November 2011 

10:00- 12:00  

Research management skills & 

techniques 

 

D1-046 Shirley Ward/Dawn 

Grundy 

Friday 18 

November 2011 

10:00-12:00 

Preparing your research proposal: 

the R1 form 

 

D1-046 Dr Paul Birkett 

Friday 25 

November 2011 

10:00-12:00 

Describing the journey 

 

D1-046 Prof David Rudd/ 

Prof Carole Truman 

Friday 2 

December  2011 

10:00-12:00 

Standards of good research 

practice 

 

D1-046 Dr Peter Moran 

Friday 9 

December 2011  

10:00-12:00 

Introduction to Teaching  D1-046 Jane Lovatt 

Friday 16 

December 2011 

10:00-12:00 

Ethical & legal issues 

 

D1-046 Prof Rob Campbell/ 

Trevor Hodgson 

Friday 13 January 

2012 

10:00-12:00 

Justifying the principles & 

techniques used in one's own 

research 

 

D1-006, 

Deane 

Prof Andy Alderson/ 

Dr John Charlton/ 

Prof Baljinder Kandola  

Postgraduate Research Skills Programme  
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You do not need to book to attend a place on these seminars. If you wish to find out anymore on  

the above please contact: Nicola Dunn, Research & Graduate office, e-mail n.g.dunn@bolton.ac.uk 

 

 

 

DATE  TITLE(s)  ROOM  
STAFF  

(*Co-ordinator) 

Friday 20 January 2012 

10:00-12:00 

Process for funding and 

evaluating research 

 

D1-008, Deane Prof Andy Alderson, 

Professor Rob Raynard 

Friday 27 January 2012 

10:00-12:00 

Health & safety issues & 

working practices 

 

D1-008, Deane Graham Kearsley 

Friday 3 February 2012 

10:00 ð 12:00 

Networking for 

researchers 

 

TBC Professor Stan Oliver 

Friday 10 February 

2012 

10:00-12:00 

Communicating your 

research 

 

TBC Prof David Rudd/ 

Prof Carole Truman 

Friday 17 February 

2012 
10:00-12:00 

Academic & 

commercial 
exploitation of research 

outcomes: University 

IPR policy 

TBC Prof Elias Siores 

Friday 24 February 

2012 
10:00-12:00 

Innovative approaches 

to research 
 

TBC Prof Danny Morton 

Friday 2 March 2012 

10:00-12:00 

National & international 

contexts for research 

 

TBC Prof Elias Siores 

Friday 9 march 2012 

10:00-12:00 

Personal effectiveness 

 

TBC Dr Corinne Barlow 

Friday 16 March 2012 

10:00-12:00 

Career management for 

PGR students 

 

TBC Julie Bateman/  

Vanessa Casaru 

Friday 23 March 2012 

10:00-12:00 

Preparing for your viva 

 

TBC Dr Paul Birkett 

Friday 30 March 2012 

10:00-12:00 

Programme review & 

feedback 

TBC Dr Paul Birkett  

Postgraduate Research Skills Programme  

mailto:n.g.dunn@bolton.ac.uk
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Context  

The University of Bolton and the Higher Education sector is facing challenging times with 

unprecedented financial constraints and uncertainty as to the future of the Higher Education landscape. 

 

The Government Spending Review will impact significantly on all University budgets and the resulting 

significant financial constraints will serve to challenge our organisation and sharpen our focus in 

relation to prioritisation and the budget process. 

 

These challenges are against a background of a shifting political ideology with encouragement for 

private providers to enter the Higher Education sector and the introduction of new performance 

measures relating to graduate employment and student attrition/completion rates. 

 

In the light of the significant and unprecedented challenges that will face the University in the future, 

the Vice Chancellor has invested in a Leading Transformational change programme for the Executive 

Board members and Senior Management team across the University to provide support and prepare 

the team for the leadership and management challenges ahead.

Dr George Holmes 

Vice Chancellor 

The Vice Chancellorõs Leading Transformational Change programme: an 

organisational, behavioural and professional development programme for the 

Executive Board, Senior Managers and Academic Leaders at the University of 

Bolton 

LEADERSHIP AND MANAGEMENT DEVELOPMENT  

Heading  

The Vice Chancellorõs Leading Transformational Change Programme 
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Aims of the Programme  

The overall programme aims are to: 

 

 enhance the effectiveness of leadership to develop and support an enabling and ôcan doõ 
organisational culture which is driven and embedded through a shared and agreed 

organisational values system 

 Provide a framework for all leaders to collaborate and develop the organisation together 

through shared professional and personal development 

 provide an holistic awareness of the organisation in context and the associated internal and 

external drivers 

 strengthen collaborative departmental and inter-departmental working in support of the 

Universityõs strategic goals encourage an organisational culture which supports  personal and 

professional development for all staff with a commitment to becoming a ôLearning organisationõ 

Features of the Programme  

 a structured and bespoke University of Bolton programme of professional development for 

Senior Managers and Academic Leaders at the University of Bolton 

 a sustained professional development programme over a period of time, which provides 

opportunities for structured Personal and Professional development planning and problem 
based action learning related to big Institutional issues/ local agendas.  

 

Leading Transform ational Change Programme  

To date we have delivered: 

  

Phase One: Organisational Programme (2010-2011) 

 

This has been through the: 

 

 Executive Seminar Series (monthly) 

 360o  degree feedback process for Executive Board members (January 2011) 

 Academic Leadersõ programme (monthly) 

 Lakeside Collaborative Review residential event (July 2011) 

 

The Vice Chancellor is committed and continues to support and invest in Leadership and Management 

developments at the University of Bolton. 

 

Further Leadership and Management Development programmes for 2011 ð 2012 will be launched 

through the LEPDU bulletin. 

  

The Vice Chancellorõs Leading Transformational Change Programme 
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Leadership and Management Development Programme (Middle Managers)  

 

 
 

 

 

 

Over the past two years (2008-09 and 2009-10) we have successfully offered a Leadership and 

Management Development programme at the University of Bolton organised and led by Tracy Ellis, 

Professional Development Officer, LEPDU.  Over 150 members of staff have attended and accessed 

this programme/and or modules with 16 members achieving the Institute of Leadership and 

Management (ILM) award/certification in that period. 

 

Leading and Managing in High er Education  

(Semester Two February 2012)  

 

LEPDU are pleased to announce the development of a new Management Development programme, 
ôLeading and Managing in Higher Educationõ.  

 

This programme will be aimed at all staff that lead and manage people and projects within the 

University.  

 

A task group was formed in July 2011 made up of Academic and Unit Managers to develop a 

collaborative and innovative programme that will help develop individuals and the University to be fit 

for purpose.  Further information will follow in the LEPDU bulletin with a proposed launch date for 

February 2012. 

 

Some members of the Cohort 2009-10 

Jacquie Parkinson Jones, Rebecca 

Albrow, Mandy Parkinson 

Management Development For All Managers of The University of Bolton  
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Meet the Professional Development Officers  

 

 

 
 

 

 

 

 

Learning Enhancement and Professional Development Unit (LEPDU) prides itself on offering a wide 

range of Professional Development activities for all staff across the University. The aim of these 

courses is to ensure staff gain skills and knowledge and optimise their own personal development and 

job growth. It includes a number of learning opportunities which fall under the following headers:  

 

 Developing yourself and others 

 Mentoring 

 Disability Service workshops 

 University IT Systems  

 Mandatory Training  

A programme is currently being designed to support the needs of the administrative functions across 

the University and will be launched in Semester 2. Please see the LEPDU bulletin for more details. 

  

All Professional Development has been designed to support the Universityõs Strategic Plan and 

Faculties/ Unitõs Local Plans.  

 

Your Professional Development Planning Review meeting will give you an opportunity to discuss your 

development needs with your line manager and how these can support your annual objectives.  
 

The list of courses available is not exhaustive and LEPDU would welcome any ideas you may have for 

courses we can run in the future.  All internal courses/workshops are delivered by members of staff.  If 

you wish to volunteer your services and deliver a course or workshop please contact us. 

 

Jo Edwards and Tracy Ellis  

Professional Development Officers 

Joanne Edwards  

Professional Development Officer 
 Professional Development Officer 

 

Tracy Ellis 

Professional Development Officer 
 Professional Development Officer 

 

DEVELOPING YOURSELF AND OT HERS 
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First Aid Awareness  

Led by: Dr Mark Scott, Arts & Media Technologies 

 

Session Outline  

 

Beginners only! This session is about basic first aid for all of us, so we can deal with some life-

threatening situations when they happen to our family, students, or anyone. It does not lead to a 

qualification, and is not intended for people who are already qualified or experienced first aiders. 

 

Minute Taking Best Practice  

Led by: Joanne Edwards, Professional Development Officer 

 

 

Session Outline  

 

 What Makes Effective Meetings  

 The Agenda 

 Roles and Responsibilities of the Minute Taker  

 Preparing for the Meeting 

 Taking Notes 

 Preparing the Minutes 

 Best Practice ôThe Bolton Wayõ 

Assertiveness  

Led by: Tracy.Ellis, Professional Development Officer, LEPDU 

 

DATE  TIME  ROOM  

Thursday 12 January 2012 9:30-1:30pm T2-078, Eagle 

 

Session Outline  

 

This course is aimed at all those who want to communicate more assertively.  The course will cover 

the following:  

 

DATE  TIME  ROOM  

Thursday 1 September 2011 12:00-2:00pm D2-020 

Wednesday 15 February 2012 12:00- 2:30pm  TBC 

DATE  TIME  ROOM  

Thursday 8 December 2011 9.30-12:30pm  T4-064, Eagle 

Tuesday 13 March 2012 9.30-12:30pm  TBC  

Developing Yourself and Others  
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What is assertiveness?; Exploring Transactional Analysis to analyse interaction between individuals; 

Characteristics exhibited by an assertive person; Identification of individual assertiveness; Reasons for 

individual responses to situations; Understanding the value and impact of assertive behaviour; Planning 

to be more assertive. 

Recruitment and Selection Process  

Led by: Tracy Ellis, Professional Development Officer, LEPDU 

 

Date  Time  Room  

Wednesday 18 January 2012 9.30-12.30pm D2-004, Deane  

 

Session Outline  

 

This course is aimed at all those who may potentially be involved in the Recruitment and Selection 

Process.  The course will cover the following areas: 

 

 The Recruitment Process 

 Overview of legislation affecting recruitment 

 Preparing a Job Description  

 Preparing a Person Specification 

 Preparing a vacancy 

 Departmental and HR Responsibilities 

 

A subsequent session will be held in May for those wishing to enhance their Interviewing Techniques 

 

How to Conduct an Effective PDP  

Led by: Joanne Edwards, Professional Development Officer 

 
 Session Outline  

 

 What makes an effective PDP 

 Listening Skills 

 Questioning Skills 

 The PDP Process 

 Ongoing Development through PDP 

 

DATE  TIME  ROOM  

Thursday 3 November 2011 9:30-12:30pm  T4-064, Eagle 

Monday 21 November 2011 1:30-4:30pm  D1-046, Deane 

Developing Yourself and Others  
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University of Bolton Staff Mentoring Scheme  

 

 

 

 

 

 

 

The University Mentoring Scheme provides an opportunity for all new staff (and those new to role) 

have access to a trained mentor. 

 

What is the purpose of Mentoring?  

 

The scheme is to support integration of new staff members into the University generally and into their 
specific job role and are: 

 

 to enable the mentee to understand the functions, philosophy and purposes of the department 

or school in which the mentee is working 

 to support the mentee in reaching effective and efficient performance in their role 

 to support the mentee in gaining familiarity with the geography, organisational structure and 
ethos of the University 

 to support the professional development of the mentee within their specific area of expertise 

 

How long does a mentoring relationship last?  

 

Mentoring support will be available for up to one year. 

 

Who coordinates the Mentoring scheme?  
 

The Mentoring Scheme has been developed and will be coordinated by Tracy Ellis, Professional 

Development Officer in the Learning Enhancement and Professional Development Unit. 

 

How are Mentors and Mentees trained?  

Mentors will be provided with appropriate initial training and on-going support in order to facilitate the 

implementation of the scheme.  

 All mentors will be required to attend two half-day mentoring skills sessions and mentors will also be 

encouraged to undertake CPD in mentoring. 

 
Mentees will be required to attend a half-day awareness-raising session. 

 

 There will be written and online guidance available for all mentors and mentees  

Tracy Ellis, 

Professional Development Officer 
 Professional Development Officer 

 

Mentoring  
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What does the Mentoring Role involve?  

 

 The induction mentor will be an experienced staff member from the University, who is not the 
line manager of the mentee 

 The role of the mentor is to provide appropriate advice, guidance and support to enable 

mentees to complete their induction into their role at the University  

 The mentoring relationship should normally last no more than one year (approximately 20 

hours of mentoring) 

 
For further information on the University Staff Mentoring Scheme and what is involved in being a 

mentor or mentee please contact Tracy Ellis, Professional Development Officer on Ext 3586 or 

t.ellis@bolton.ac.uk 

  

Mentoring  

mailto:t.ellis@bolton.ac.uk
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Supporting Students with Aspergerõs Syndrome (high functioning autism) 

Led by: Disability Team, Student Services  

 

The training session aims to raise awareness about Aspergers and Autism.  The training would be 

appropriate for you if you teach or provide advice and support to students who have Aspergers 

Syndrome/Autism.  If you teach students who have Aspergerõs Syndrome - this is an essential course 

for you. 

Supporting Students with Dyslexia  

The session will cover indicators and difficulties associated with Dyslexia and discuss practical support 

and reasonable adjustments which can be made by academic and support staff to support students at 

the University of Bolton. 

Deaf Awareness  

Deaf awareness for tutors working with students with a hearing impairment with interpreters in class.  

Some of the areas covered will include; deafness statistics, communication tactics, barriers to learning, 
support services, role of the interpreter and reasonable adjustments. 

Disability Service Awareness Guidance Session  

This will be a general disability awareness session ð Giving academic and frontline staff the opportunity 

to understand and discuss existing procedures, policies and guidance relating to the support of disabled 

students at the University of Bolton. 

Mental Health Awareness  

This session will give academic and support staff an overview of mental health and wellbeing and 

discuss the practical and emotional support relative to further and higher education.  The session will 

also aim to explore the reasonable adjustments which can be made. 

Supporting Students with a Visual Impairment  

The session will give an overview of the needs of students with a visual impairment and how 

reasonable adjustments can be made to ensure learning needs are met.  If you teach students who are 

blind or have a visual impairment - this is an essential course for you.  Who for?  Academic and front 

line staff. 

The Disability Equality Duty and SENDA: Disability Awareness  

 

The University has a legal duty to meet the needs of disabled students.  To find out more attend this 

session.  Who for? All staff but particularly academics, new staff and support staff. 

Equality Act  

The Equality Act came into force on 1 October 2010 and applies to all Universities.  The Equality Act 

applies to service providers and provider of goods and facilities.  This session supports the Universityõs 

strategic approach to Internationalisation and underpins the academic role of teaching an increasing 

diverse student body.  The purpose of this session is to update on the new legislation with particular 

emphasis on the new protected characteristics and how to deal with harassment and bullying.  If you 

deliver a service to students or staff this is the course for you. 

 

Disability Workshops  



 

 

 

 

 

67 

 

DATE  TIME  ROOM  PRESENTER TITLE  

Tuesday 13 

September 2011 

3:00-4:00pm  F2-022 Disability Advisor/ 

Shirley Silcock 
Equality & Diversity/ 

Disability Awareness 

Wednesday 12 

October  

3:00-4:00pm  T4-040 Disability Advisor/ 

Shirley Silcock 
Equality & Diversity/ 

Disability Awareness 

Tuesday 1 

November 2011 

10:00- 

11:00am  
D2-004, 

Deane 

Disability Advisor/ 

Shirley Silcock 

Equality & Diversity/ 

Disability Awareness 

Thursday 8 

December 2011 
3:00-4:00pm  D2-004, 

Deane 

Disability Advisor/ 

Shirley Silcock 

Equality & Diversity/ 

Disability Awareness 

Wednesday 11 

January 2012 
10:00- 

11:00am 

D1-006, 

Deane 

Disability Advisor Disability Awareness 

Wednesday 11 

January 2012 
3:00-4:00pm T4-004, 

Eagle 

Shirley Silcock Equality & Diversity 

Awareness 

Friday 27 January 12:00-

2:00pm 

D1-008, 

Deane 

Rosalyn Lord 

National Autistic 

Society 

Supporting Students with 

Aspergerõs Syndrome (high 

functioning autism) 

Thursday 2 

February 2012 

10:00- 

11:00am 

TBC Shirley Silcock Equality & Diversity  

Awareness 

Thursday 2 

February 2012 

3:00-4:00pm TBC Disability Advisor Disability Awareness 

Wednesday 7 

March 2012 

10:00- 

11:00am 

TBC Disability Advisor Disability Awareness 

Wednesday 7 

March 2012 

3:00-4:00pm TBC Shirley Silcock Equality & Diversity 

Awareness 

Wednesday 14 

March 2012 

12:00-

2:00pm 

TBC Ann Canton Supporting Students with 

Dyslexia 

Tuesday 1 May 

2012 

10:00- 

11:00am 

TBC Disability Advisor Disability Awareness 

Tuesday 1 May 

2012 

3:00-4:00pm TBC Shirley Silcock Equality & Diversity 

Awareness 

Thursday 7 June 

2012 

10:00- 

11:00am 

TBC Shirley Silcock Equality & Diversity 

Awareness 

Thursday 7 June 

2012 

3:00-4:00pm TBC Disability Advisor Disability Awareness 

Disability Workshops  
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For further information please contact: Louise Unsworth, PDS Administrator, Learning Enhancement & 

Professional Development Unit (pdsbookings@bolton.ac.uk

DATE  TIME  ROOM  PRESENTER 
TITLE  

 

Wednesday 4 July 

2012 

10:00- 11:00am TBC Shirley Silcock Equality & 

Diversity 

Awareness 

Wednesday 4 July 

2012 

3:00-4:00pm TBC Disability Advisor Disability 

Awareness 

Disability Workshops  

mailto:pdsbookings@bolton.ac.uk
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LEPDU have a dedicated team of professionals who deliver up to date training on the Universityõs IT 

systems.  

 

We provide a drop in service which enables colleagues to come/drop in and ask specific questions 

about a system.  

Contensis (University Web Pages) User Training  

Led by: Tracy Ellis, Professional Development Officer, LEPDU 

 

Session Outline  

 

This session is intended for those who are responsible for creating/maintaining University web 

information.  Contensis is the new University system which enables web content to be deployed easily 

with very limited knowledge of web page development. 

 

SITS Keyboard and Navigation Skills  

Led by: Tracy Ellis, Professional Development Officer, LEPDU 
 

 

DATE  TIME  ROOM  

Tuesday 25 October 2011 10:00-12:00pm Staff Development Suite, T2-069, 

Library, Eagle 

Thursday 9 February 2012 2:00-4:00pm Staff Development Suite, T2-069, 

Library, Eagle 

 
Session Outline  

 

This session is aimed at new users to SITS and will provide an overview of the user interface, input 

screens and shortcut keys to enable navigation around the system.  Attendees will also learn how to 

search for student data using various criteria. 

 

 

DATE  TIME  ROOM  

Wednesday 16 November 2011 9:30-12:30pm 
Staff Development Suite, T2-069, 

Library, Eagle 

Thursday 2 February 2012 1:30-4:30pm 
Staff Development Suite, T2-069, 

Library, Eagle 

Monday 16 April 2012 9.30-12.30pm 
Staff Development Suite, T2-069, 

Library, Eagle 

UNIVERSITY IT SYSTEMS  
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Using Outlook 2007 E ffectively  

Led by: Tracy Ellis, Professional Development Officer, LEPDU 

 

DATE  TIME  ROOM  

Wednesday 23 November 2011 9:30-11:30am Staff Development Suite, T2-069, 

Library, Eagle 

Monday 13 February 2012 1:30-3:30pm Staff Development Suite, T2-069, 

Library, Eagle 

 

Session Outline  

 

These sessions will be highlighting the changes from Outlook 2003 to Outlook 2007 and will include 

tips and techniques to make most effective use of Outlook 

 

Microsoft Excel Fundamentals  

Led by: Tracy Ellis, Professional Development Officer, LEPDU 

 
Session Outline  

 

This course is aimed at those who would like to start using Microsoft Excel to organise data and 

present information in a structured format.  The session will include: overview of Excel; understanding 

the Excel work screen; creating a typical spreadsheet; formatting and customising text and numbers; 

creating and using formulas; creating graphs; printing techniques. 

 

Microsoft PowerPoint Fundamentals  

Led by: Tracy Ellis, Professional Development Officer, LEPDU 

 

 

Session Outline  

 

This session will provide the skills to enable you to create presentations containing text and graphics 
that can be used in conjunction with a data projector or to be printed as single slides or paper 

documents. 

 

DATE  TIME  ROOM  

Thursday 8 December 2011 9.30-11.30am  Staff Development Suite, T2-069, 

Library, Eagle 

DATE  TIME  ROOM  

Friday 13 January 2012 9:30-11:30am Staff Development Suite, T2-069, 

Library, Eagle 

University IT Systems  
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Access 2007 ð Designing Queries and Generating Reports  

Led by: Tracy Ellis, Professional Development Officer, LEPDU 

 
Session Outline  

 

This session is aimed at those who have to manipulate large amounts of data from spreadsheets or 

University data systems. This session will provide the skills to query data to extract and produce 

reports. 

 

This session is aimed at those who can use the fundamentals of Microsoft Excel. 

Excel 2007 ð Manipulating Large Amounts of Data 

Led by: Tracy Ellis, Professional Development Officer, LEPDU 

 
Session Outline  

 

This session is aimed at those who have to manipulate large amounts of data from spreadsheets or 

University data systems. This session will provide the skills to query data to extract and produce 

reports. 
 

This session is aimed at those who can use the fundamentals of Microsoft Excel. 

Publisher 2007 ð Producing Leaflets and Flyers  

Led by: Tracy Ellis, Professional Development Officer, LEPDU 

 

DATE  TIME  ROOM  

Monday 23 January 2012 10:00-12:00pm Staff Development Suite, T2-069, 

Library, Eagle 

Wednesday 16 May 2012 2:00-4:00pm Staff Development Suite, T2-069, 

Library, Eagle 

 

 

DATE  TIME  ROOM  

Thursday 15 December 2011 9:30-12:30pm Staff Development Suite, T2-069, 

Library, Eagle 

Tuesday 13 March 2012 1:30-4:30pm Staff Development Suite, T2-069, 

Library, Eagle 

DATE  TIME  ROOM  

Wednesday 25 January 2012 9:30-12:30pm Staff Development Suite, T2-069, 

Library, Eagle 

Thursday 26 April 2012 1:30-4:30pm Staff Development Suite, T2-069, 

Library, Eagle 

University IT Systems  
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Word 2007 ð Working with Large Documents  

Led by: Tracy Ellis, Professional Development Officer, LEPDU 

 
Session Outline  

 

This session will provide the skills to enable you to produce professional documents using advanced 

Word features.  You will learn how to create documents with headers and footers, page numbers, 

sections, table of contents, diagrams and work with templates. 

PowerPoint 2007 ð Adding Pizazz to your Presentations  

Led by: Tracy Ellis, Professional Development Officer 

 
Session Outline  

 

This session will provide the skills to enable you to create exciting presentations containing text, 

graphics and animated objects that can be used in conjunction with a data projector or as a stand alone 

automated slideshow. 

SharePoint  

Led by: Tracy Ellis, Professional Development Officer, LEPDU 

 
Session Outline  

 

This is an introduction to the University's intranet system.  This training will show you how to set up, 

edit and maintain intranet pages.  

 

 

DATE  TIME  ROOM  

Thursday 8 December 2012 9:30-11:30pm Staff Development Suite, T2-069, 

Library, Eagle 

Thursday 26 April 2012 2:00-4:00pm Staff Development Suite, T2-069, 

Library, Eagle 

DATE  TIME  ROOM  

Tuesday 13 March 2012 10:00-12:00pm Staff Development Suite, T2-069, 

Library, Eagle 

Tuesday 1 May 2012 2:00-4:00pm  Staff Development Suite, T2-069, 

Library, Eagle 

DATE  TIME  ROOM  

Wednesday 25 January 2012 2:00-3:30pm Staff Development Suite, T2-069, 

Library, Eagle 

Monday 16 April 2012 2:00-3:30pm Staff Development Suite, T2-069, 

Library, Eagle 

University IT Systems  
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Survey Monkey  

Led by: Tracy Ellis, Professional Development Officer, LEPDU 

 

DATE  TIME  ROOM  

Tuesday 6 December 2011 10:00-11:00am Staff Development Suite, T2-069, 

Library, Eagle 

Wednesday 29 February 2012 3:00-4:00pm Staff Development Suite, T2-069, 

Library, Eagle 

 
Session Outline  

 

This session will provide the skills to enable you to create online questionnaires and surveys to capture 

collate and graphically display data.  You can also export data collected for further manipulation and 

querying. 

Skype 

Led by: Jo Edwards, Professional Development Officer, LEPDU 

 

DATE  TIME  ROOM  

Thursday 26 January  10:00-11:30am  F2-022, Deane 

 

Session Outline  

 

This session will provide the skills to enable you to use Skype software to communicate with others 

outside of the University. You can use this software at home or in work. Skype is mainly used in 

Recruitment and Interview scenarios but is aimed at all members of staff within the University.  

 

 

University IT Systems 
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Carole Sykes,  

Head of Student Data Management 

 

SITS Drop In   

Led by: Carole Sykes, Head of Student Data Management 

 

SITS (Tribal) is the Universityõs Student Record System. 

 

The target audience for these sessions is academic and professional services staff who are required to 

access information relating to students.  Several members of staff from Student Data Management will 

be available to answer queries about the Student Record System and demonstrate simple querying and 

reporting techniques.   For example: 

 

 Student personal data (addresses, telephone numbers etc.)  
 Intermediate transcript (module marks, grades etc.)  

 eVision mark entry (on-line mark entry)  

 Querying and reporting (using Microsoft Access) 

 

'Please use the online booking form to book a place and also telephone Student Data 

Management on 3414 or 3816 to arrange a time slot.'  

 

 

 

*Unfortunately, we are not able to provide refreshments, but please feel free to bring along your own 

(Please wait at the Library Desk for the tutor to give you access)  

DATE  TIME  ROOM  

Wednesday 12 October 2011 12:00-2:00pm Staff Development Suite, T2-069, Eagle 

Wednesday 9 November 2011 12:00-2:00pm Staff Development Suite, T2-069, Eagle 

Wednesday 7 December 2011 12:00-2:00pm Staff Development Suite, T2-069, Eagle 

Wednesday 11 January 2012 12:00-2:00pm Staff Development Suite, T2-069, Eagle 

Wednesday 8 February 2012 12:00-2:00pm Staff Development Suite, T2-069, Eagle 

Wednesday 7 March 2012 12:00-2:00pm Staff Development Suite, T2-069, Eagle 

Wednesday 11 April 2012 12:00-2:00pm Staff Development Suite, T2-069, Eagle 

Wednesday 9 May 2012 12:00-2:00pm Staff Development Suite, T2-069, Eagle 

Wednesday 13 June 2012 12:00-2:00pm Staff Development Suite, T2-069, Eagle 

University IT Systems  
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In order to comply with legislation, the University has statutory obligations in 

respect of training provision.  It is essential that all staff attend and participate in this 

training to ensure their safety and wellbeing at work and also to ensure the safety 

and wellbeing of others in the University.  

 

Mandatory Training Schedule  

 

Training  Length of 

Training  

Staff 

Required  

Frequency  Aims/Objectives  

Health and Safety  

Inc  

Fire Safety 

Slips, Trips and Falls 

Manual Handling 

VDU and 
Workstation 

Assessment  

2 hours  All Every three 

years.  

 

VDU Risk 

Assessment 

every time 
staff move 

to a 

different 

desk  

To ensure that staff are aware 

of:  

The Universityõs fire safety  

procedure and how to deal 

safely with fire related incidents  

 
Their roles and responsibilities 

regarding Health and Safety 

First Aid Training  

For qualified First 

Aiders  

4 days for full 

qualification  

 

Specific  Once  

 

Every 3 

years  

To ensure we have sufficient 

cover to support the first aid 

safety of all colleagues and 

students  

Manual Handling 

Course 

½ day  Specific 

Units/ 

Schools  

Once  To ensure that schools and 

units who undertake heavy 

lifting and carrying are following 

the correct procedures in turn 

with University policy  

Induction  ½ day  All new 

starters  

Once  To welcome all new starters to 

the University  

 

New starters will understand 

processes, policies and 

procedures with the University 

and the different units and 

functions  

To ensure all new starters know 

what each unit/school does 

within the University  

 

  

Joanne Edwards,  

Professional Development Officer 

 Professional Development Officer 

 

MANDATORY TRAINING  
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Training  Length 

of 

Training  

Staff 

Required  

Frequency  Aims/Objectives  

Professional 

Communications  

5 hours  All Every three 

years or 

when 

legislation 

changes  

To recognise the differences 

between equality and diversity 

 

To recognise how organisations 

must adapt to integrate a diverse 

workforce 

 

To understand methods of 

challenging inappropriate behaviour  

 

Data Protection  1 hour  All Once  To understand:  

Their roles and responsibilities 

regarding confidentiality, data 

protections and the University 

code of conduct for confidentiality 

 

The responsibilities with regard to 

Information governance policy and 

procedures  

Bribery Act 

Training  

1 hour  All  Once  To understand: 

 

Their roles and responsibilities 

regarding handling of gifts and 

goods from third parties  

 

The Act creates new offences of 

offering or receiving a bribe, 

bribery of foreign public officials 

and of a failure to prevent a bribe 

being paid on an organisationõs 

behalf 

Celcat Training  1hour  Academic 

staff  

Once  The session will provide a step by 

step guide to the completion of 

online registers and accessing 

personal timetables for all teaching 

staff. 

Mandatory Training  
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Graham Kearsley,  
Health & Safety Adviser 

 Professional Development Officer 

 

 

Health & Safety  

Led by: Graham Kearsley, Health & Safety Adviser 

 

 

 

Session Outline  

 

The aim of this course is to ensure all colleagues understand the Universityõs fire safety procedure and 

how to deal safely with fire related incidents. 

 

 Their roles and responsibilities regarding Health and Safety 

 Fire Safety 

 The importance of correct Manual Handling  

 An awareness of using your workstation safely 

 

Welcome Induction for New Starters  

Led by Simon Booth, Personnel and Jo Edwards, Professional Development Officer, LEPDU 

 

 

Session Outline  

 

The aim of the Induction is to welcome all new starters to the University of Bolton. Each new 

colleague receives an Induction card from Personnel in which they have to complete throughout their 

probationary period.  This enables them to meet different Units and Faculties throughout the 

University.  

 

Day 1 involves:  

 

 Welcome to the University  

 Tour of the University 

 IT set up  

 Health & Safety  

DATE TIME ROOM 

Wednesday 14 September 2011 2:00-4:30pm  Juniper Suite, Library, Eagle  

DATE  TIME  ROOM  

Monday 19 September 2011 9am-12.30pm   Staff Development Suite, T2-69  

Mandatory Training  
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Data Protection  

Led by: Joanne Edwards, Professional Development Officer, LEPDU 

 

November  

Date  Time  Room  

Friday11 November 2011 2:00-3:00pm D1-006, Deane 

Tuesday 15 November 2011 10:00-11:00am Z3-42, Eagle 

Tuesday 15 November 2011 11:30-12:30pm Z3-42, Eagle 

Tuesday 15 November 2011 3:00-4:00pm Z3-42, Eagle 

Thursday 24 November 2011 10:00-11:00am Z3-040, Eagle 

Thursday 24 November 2011 11:30-12:00pm Z3-040, Eagle 

Thursday 24 November 2011 3:00-4:00pm Z3-040, Eagle 

 

December  

Date  Time  Room  

Thursday 1 December 2011 10:00-11:00am T4-004, Eagle 

Thursday 1 December 2011 11:30-12:30pm T2-078, Eagle 

Thursday 1 December 2011 3:00-4:00pm T4-026, Eagle 

Tuesday 6 December 2011 10:00-11:00am D2-006, Deane 

Tuesday 6 December 2011 11:30-12:30pm T4-026, Eagle 

Tuesday 6 December 2011 3:00-4:00pm D1-006, Deane 

Friday 16 December 2011 10:00-11:00am D1-006, Deane 

Friday 16 December 2011 11:30-12:30pm D1-006, Deane 

Friday 16 December 2011 3:00-4:00pm D1-006, Deane 

 
January 

Date  Time  Room  

Wednesday 18 January 2012 10:00-11:00am D1-006, Deane 

Wednesday 18 January 2012 11:30-12:30pm D1-006, Deane 

Wednesday 18 January 2012 3:00-4:00pm D1-006, Deane 

Tuesday 24 January 2012 10:00-11:00am D1-008, Deane 

Tuesday 24 January 2012 11:30-12:30pm D1-008, Deane 

Tuesday 24 January 2012 3:00- 4:00pm D1-008, Deane 

 

February  

Date  Time  Room  

Wednesday 1 February2012  10:00-11:00am TBC 

Wednesday 1 February2012  11:30-12:30pm TBC 

Wednesday 1 February2012  3:00-4:00pm TBC 

Wednesday 8 February 2012  10:00-11:00am TBC 

Wednesday 8 February 2012 11:30-12:30pm TBC 

Wednesday 8 February 2012 3:00-4:00pm TBC 

Wednesday15 February 2012  10:00-11:00am TBC 

Wednesday15 February 2012  11:30-12:30pm TBC 

 

Mandatory Training  
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February  

 

March  

Date  Time  Room  

Wednesday 7 March 2012 10:00-11:00am TBC 

Wednesday 7 March 2012 11:30-12:30pm TBC 

Wednesday 7 March 2012 3:00-4:00pm TBC 

Wednesday 14 March 2012 10:00-11:00am TBC 

Wednesday 14 March 2012 11:30-12:30pm TBC 

Wednesday 14 March 2012 3:00- 4:00pm TBC 

Tuesday 20 March 2012 10:00-11:00am TBC 

Tuesday 20 March 2012 11:30-12:30pm TBC 

Tuesday 20 March 2012 3:00-4:00pm TBC 

 
Session Outline  

 

As the Information Commissionerõs Office (ICO) expresses increasing concern about the number of 

Data Protection Act breaches it urges organisations to ensure that staff are appropriately trained in 

the handling of personal data.   

 

The University has created a new Data Protection Policy. To communicate this policy across the 

University, a series of one hour briefings are going to be run for staff.  This will give them an 

understanding of what Data Protection is and procedures they must adhere to when dealing with 

personal information 

 

For further information please contact:  

Joanne Edwards, Professional Development officer 

J.P.Edwards@bolton.ac.uk 

Tracy Ellis, Professional Development Officer  

T.ellis@bolton.ac.uk 

 

 

Date  Time  Room  

Wednesday15 February 2012  3:00-4:00pm TBC 

Wednesday 22 February 2012  10:00-11:00am TBC 

Wednesday 22 February 2012  11:30-12:30pm TBC 

Wednesday 22 February 2012  3:00-4:00pm TBC 

Mandatory Training  

mailto:J.P.Edwards@bolton.ac.uk
mailto:T.ellis@bolton.ac.uk
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Professional Development Planning  Review 

Led by Jo Edwards, Professional Development Officer, LEPDU 

 

The Universityõs PDP review process is based on the understanding that professional development and 

training are ongoing and important activities.  The purpose of the review meeting is to discuss staffõs 

role and forthcoming annual objectives linked to the local plan of the Faculty/Unit with their Reviewer 

and agree staff development and learning opportunities. The review is an opportunity for staff 

members and the Reviewer to have a conversation in relation to the Revieweeõs development and to 

value and recognise contribution to role, Faculty, Unit and the University. 

 

 The University, with the help of a PDPR working group have refreshed the PDPR process that now 

has several different features such as: 

 

 New process 

 New forms  

 

For the PDP review process to be successful it is important for both the reviewer and the reviewee to 

attend staff development briefing sessions related to the PDP review process.  

 

These sessions will be offered by LEPDU and will take you through the new PDPR process. 

 
Reviewer Sessions  

 

Date  Time  Room  

Tuesday 4 October 2011 10:00-11:00am D2-006, Deane 

Tuesday 4 October 2011 2:00-3:00pm D1-042, Deane 

Thursday 6 October 2011 10:00-11:00am T3-052, Eagle 

Thursday 6 October 2011 2:00-3:00pm T3-052, Eagle 

Tuesday 11 October 2011 10:00-11:00am D2-006, Deane 

Thursday 20 October 2011 10:00-11:00am T2-084, Eagle 

Thursday 20 October 2011 2:00-3:00pm D2-006, Deane 

Tuesday 25 October 2011 10:00-11:00am D2-006, Deane 

Thursday 27 October 2011 10:00-11:00am T3-052, Eagle 

Thursday 27 October 2011 2:00-3:00pm T3-052, Eagle 

 

Reviewee Sessions  

 

Date  Time  Room  

Tuesday 11 October 2011 2:00-3:00pm D1-042, Deane 

Tuesday 25 October 2011 2:00-3:00pm D1-042, Deane 

Tuesday 1 November 2011 10:00-1:00am D2-006, Deane 

Tuesday 1 November 2011 2:00-3:00pm D2-006, Deane 

 

* All sessions are postponed until the Professional Development planning review for staff has gone 

through consultation with the recognised Trade Unions. 

Mandatory Training  
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Shirley Silcock 

Equality & Diversity Officer 

Professional Communications  

Led by: Jo Edwards, Professional Development Officer and Shirley Silcock, Equality & 

Diversity Officer  

 

 

 

Date  Time  Room  

Wednesday 28 September 2011 2:00ð4:30pm  F2-022, Deane 

Wednesday 26 October 2011 2:00ð4:30pm  T4-080, Eagle 

Wednesday 23 November 2011 2:00ð4:30pm  Z3-040, Eagle 

Wednesday 14 December 2011 2:00ð4:30pm  Z3-042, Eagle 

Wednesday 24 January 2012 2:00ð4:30pm  D1-006, Deane 

 
Session Outline  

 

The Professional Communications workshop is a mandatory requirement for all staff at the University. 

This workshop aims to: raise awareness of the shared responsibility for creating and maintaining a 

harmonious working environment; ensure that we all know how to contribute to making people feel 

comfortable at work, whilst maintaining morale, and meeting current legislative requirements; allow us 

to explore different types of behaviour and the effects that these can have on individuals and the 
organisation.  

 

The workshop also takes a look at how individuals can lessen the risk of liability for inappropriate 

behaviour by taking a responsible role and how problems can be sorted out simply and swiftly if they 

arise.  The workshop is half a day in duration.  

 

Mandatory Training  
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Chaplaincy Events  

 

All Chaplaincy events are open to the local community as well as students and staff of the 

University of Bolton. 

 

Spirituality, Faith and Belief  

 

A faith or world-view should not adversely affect academic study and if you have difficulties in 

this area, or if you want more ôinsideõ information about a particular belief or spirituality, Phil 

Edwards (details below) will help. Note that the Chaplaincy is concerned about all world-views, 

including traditional religions and humanist (atheist or agnostic) outlooks. 

 

Information and Resources  

 

The Chaplaincy web site http://www.bolton.ac.uk/Chaplaincy/ has information about different 

world-views, links to useful websites and some ethical and philosophical topics such as the 

relationship of faith to a scientific world-view. In the Chaplaincy, at the base of Eagle Tower, 

there are books which can be borrowed about different spiritualities, religions and world-views. 

Visiting a local Mosque or Temple gives greater insight into Islam and Hinduism and Phil can 

arrange these. 

 

Contact Details  

 

For further information or to be informed about discussions, debates and other events contact: 

The Revd Phil Edwards, Co-ordinating Chaplain, ext 3415, mobile 07958 692 454, email 

chaplain@bolton.ac.uk. 

 

Short Course Office  

 

Continuing Professional Development  (CPD)  

 

With the demand from employers and employees for more qualifications to help maintain 

expertise and knowledge, the University has, once again, put together a programme of short 

courses aimed at the Professional Development of the individual that will assist in their own 

increase in knowledge, widen their experience and add value to their own portfolio.  The 

programme also offers the opportunity for persons seeking to become more qualified in 

aspects of their work, so being able to change their employment or improve their own work 

status. 

 

Most of the courses begin at a very basic level but then build on the skills gained, to a high level 

of expertise, and are offered as a package, to keep the costs down. 

 

Visit the website for more details www.bolton.ac.uk/uni/short/ 

OTHER  

http://www.bolton.ac.uk/Chaplaincy/
mailto:chaplain@bolton.ac.uk
http://www.bolton.ac.uk/uni/short/


 

 

 

 

 

 



 

 

 

 

 

 

  


