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FORM SDM3

Change to the Student Academic Record

This form should be used by academic Schools to amend academic details held on enrolment records.    (please note that all relevant sections must be completed)
Student No:
……………………………
Student Name:
………………………………………………

Academic Year:  …………/…………..

Date effective:
…………………………………………………

	
	Current details
	New details

	Course code


	
	

	Course name


	
	

	Course year


	
	

	Course occurrence


	
	

	Mode of attendance (e.g. full-time, part-time, dormant)
	
	

	Programme


	
	

	Route (Pathway[s])


	
	

	Mode of study (e.g. Single, Major, Joint, Minor)
	
	


Course/Pathway Leaders must check that any conditions have been fulfilled before completing and signing this form.

Academic signature(s) - current course/pathway(s)
………………………………………………
Print name…………………………………
Extension ………

………………………………………………
Print name…………………………………
Extension ………

Academic signature(s) - proposed course/pathway(s)

………………………………………………
Print name…………………………………
Extension ………

………………………………………………
Print name…………………………………
Extension ………

(Signatures must be obtained from all relevant course/pathway leaders)


I agree to the course changes shown on this form and I accept the conditions of enrolment and the University’s Course Fees Policy.  I understand that as a result of these changes I may be required to pay additional course fees.  I undertake to inform my sponsor about these changes.
Signature of Student
…………………………………………………………………
Date
……………………

The top copy of this form should be handed in to Student Services, Student Centre or posted to Student Data Management.  The second copy is for your local departmental records.


For SDM use only

Date received





SCJ
____________

SCE
____________

Load
____________

SPR
____________

Fees
____________

LEA
____________
Awards
____________







