Vacancy Details
This position is only open to recent graduates from the University of Bolton

	Employer
	University of Bolton 

	Job title
	Temporary Marketing Liaison Assistant Ref: MC001PS

	Closing date
	13/07/2010

	Number of posts
	1

	Job categories
	Advertising, Marketing and PR, Education Teaching and Lecturing

	Paid / unpaid
	Paid

	Salary
	£16,161

	Job description
	To work closely with the Marketing and Recruitment Team in all operational matters relating to Customer Relationship Management and giving a wide range of support to external relations activities, widening participation events and student recruitment activities. Please note that this appointment is subject to Criminal Records Bureau (CRB) Enhanced Disclosure. 

	Skills and qualities
	The post holder will be competent in Microsoft Office packages, in particular Word, Access and Excel. An understanding of external promotional activities is a requirement, along with knowledge of preparation of copy for inclusion in publications and strong presentation skills. Please see the link below for a more detailed job description and person specification 
http://www.bolton.ac.uk/POD/Personnel/RecruitmentandSelection/Ads_jdps/MC001PS.pdf 

	How to apply
	1. Application forms and further details are available on request by emailing personnel@bolton.ac.uk. Alternatively, please telephone our 24 hour answering service on (01204) 903579 (Please leave your home address details, no CV’s accepted). 
2. You can call into the careers library in student services to pick up an application pack from there. 

When contacting the University of Bolton please remember to quote the position reference number. Applicants must be eligible to work in the UK. 

	Subject(s)
	Business, Finance, Management and Accountancy

	Location(s)
	University of Bolton

	Full-time/part-time
	Full-time

	Permanent/Temporary
	Temporary

	


